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Hello Federal Way Public Schools Staff, 

We care deeply about the safety of our students, staff 

and families as we approach resuming school this fall.  

As you’ll see in this guidebook, we have developed a 

plan for resuming school this fall that considers safety 

while supporting each and every one of our scholars in 

their learning.   

Over the last few months, we have listened to our scholars, families and 

staff by engaging in dozens of Zoom listening sessions, surveys, and 

through our Continuous Learning Planning committee. All of the feedback 

gathered has informed the plan we’ve put together, along with research 

based best practice, state guidance and information from the department 

of health.

One of the most important pieces of feedback we heard from our families 

was the need for consistency.  This guidebook is designed to ensure every 

one of our Team Federal Way staff are on the same page.  In this guide, 

you’ll find detailed sample schedules for each grade level, best practices in 

online learning, how to support scholars with exceptionalities, health and 

safety protocols and more. Please take the time to review this carefully, 

so we’re all prepared to support our scholars and families in the 2020–21 

school year. 

In many ways, this school year will be unlike any other before, but even 

in this new environment, our focus remains on our scholars and their 

learning. While there may be some changes to how we deliver instruction, 

as educators, we know what effective instruction looks like.  Our task is 

to take all of the good “stuff” that we know works in a brick and mortar 

setting and translate that to online learning.  I have every confidence that 

each of you will do this and do it well.  

So, let’s take this challenge on…one step at a time, with a little grace, and 

the recognition that our learning curve is steep, we will make mistakes and 

we will learn from them.  As long as we work as team, keep our scholars at 

the forefront of all we do, we will come of this stronger than ever.

Dr. Tammy Campbell

Superintendent

Federal Way Public Schools
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Overview

Under the direction of Superintendent Dr. Tammy Campbell, FWPS 
convened a Continuous Learning Planning Committee to develop 
recommendations/guidance to ensure that all scholars have access 
to high quality instruction provided in any one of the three potential 
formats: Traditional In-Person Instruction, a Hybrid of In-Person and 
Remote Learning, and 100% Remote Learning. The committee met 
for 14 hours during 3 weeks in May and June and reconvened in 
July. The Continuous Learning Planning Committee is comprised of 
district leadership, principals, teachers, staff, and families. In addition 
to convening the Continuous Learning Planning Committee, the 
Superintendent held parent and scholar advisory sessions to gain 
feedback on current planning. The following document outlines the 
committee’s current best thinking about how to support scholar 
learning in a hybrid or remote learning environment.

The guidance recorded in this document comes from the work of the 
Continuous Learning Planning Committee with input from parents 
and scholars through survey and focus group meetings. The content 
within this document reflects the requirements of OSPI and the 
Public Health as of August 10, 2020. Additionally, content/schedules/
recommendations within this document may require further 
adjustment and refinement that is responsive to new guidance, more 
information or evolving conditions etc. 

Our Strategic Plan Goals

In Federal Way Public Schools, everything we do is guided by our 
Strategic Plan. Our five goals continue to be our focus during these 
unique circumstances:

Purpose of the Committee

The overall purpose of the committee was to provide input into 
possible options for the teaching and learning model for our fall 
2020-21 reopening, which will be submitted to Superintendent of 
Schools Dr. Campbell for consideration.

The below outlines committee structures, membership, and areas of 
input. The committee convened for a total of 14 hours in the months 
of May and July and will reconvene for additional input sessions in 
the month of August. Throughout this time, additional sessions were 
held that provided opportunity for scholars and families to provide 
input.

Committee Membership, Structure  
and Meeting Dates

• Read research around best practices in online instruction

• Reflected on continuous learning 1.0 emergency practice and 
highlighted those things that work

• In small groups by grade span, engaged in protocols, generated 
ideas, posed questions and provided examples (parallel 
construction: engaged in protocols, generated ideas, posed 
questions, and provided examples in small groups by grade span)

• Identified themes of what’s working and areas for improvement 
looking through the lens of scholar, family and teacher

• *See APPENDIX A for Committee Members 

Meeting Dates  Topics

5/18–5/26
Enlist members of the Continuous Learning Planning 
Team

5/28/20 Setting context for the work; reflection upon practice

6/2/20 Exploring models and structures

6/4/20
System-wide structures for Consistency: Schedule, 
Structure, Time, Tools, and Communication

6/9/20
Best practices in remote learning – Purpose, 
Curriculum and Pedagogy, and Student Engagement

6/11/20
Best practices in remote learning – Assessment and 
Classroom Environment and Culture

6/17/20 Social Emotional Learning (SEL) and family supports

7/8/20 Committee reviews guidance document and models

7/23/20
Committee reviews final guidance document and 
models

I N T R O D U C T I O N

Every student scholar will enter 
kindergarten ready to learn with the 
social-emotional skills that will propel each 
student to meet or exceed grade level 
standards in English Language Arts (ELA) 
and Mathematics by the end of 3rd grade 

THE EARLY YEARS:  
BUILDING THE FOUNDATION

Every student scholar will be 
empowered and prepared to develop 
personal responsibility in order to be 
positive, productive members of society 

WHOLE CHILD: 
THRIVING, CONFIDENT, 

RESPONSIBLE INDIVIDUALS

Every student scholar will be empowered 
with ownership of their education and be 
fully engaged in becoming critical and 
creative thinkers 

ACTIVE LEARNERS: 
ENGAGED, EMPOWERED

CRITICAL THINKERS

Every student scholar will receive 
equitable opportunity for success, and will 
meet or exceed standards of performance 
in all subjects by the end of each grade 

CONTENT-AREA COMPETENCE: 
MASTERY OF ALL SUBJECTS

Every student scholar will successfully 
navigate the critical transitions in their 
schooling, and will graduate from high 
school ready for college, career, and  
post-secondary experiences 

PERSISTENCE TO GRADUATION: 
HIGH SCHOOL GRADUATION 

THROUGH SUCCESSFUL 
TRANSITIONS

FEDERAL WAY PUBLIC SCHOOLS | CONTINUOUS LEARNING 2.0: STAFF GUIDEBOOK 2020-21 | 08.14.2020
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EQUITY in Remote/Online Learning 

Equity is embedded throughout the FWPS Strategic Plan and is 
a key principle that guides our work in remote learning. These 
guideposts, along with our Strategic Plan and Race and Equity Policy, 
emphasize the district’s commitment to equity. During each session, 
the committee grounded its work in these core values and from 
there identified the core actions that support EQUITY specifically in 
remote/online learning; they are as follows:

• Ensuring consistent structure for instruction and methods of 
communication across all schools for equitable participation by all 
scholars and families

• Teaching, grading, assessing practices that 
align to standards and competency-based 
learning

• Holding and maintaining high expectations for 
all, engaging students in critical and creative 
thinking and goal setting 

• Establishing concrete learning goals, due dates, 
schedules and expectations 

• Providing a consistent schedule of support and 
providing targeted support for scholars who 
are not engaging regularly

• Determining how and when students and 
teachers will engage online: synchronous and 
asynchronous 

• Ensuring families are connected and are able to 
support to the learning

• Meeting the academic and social emotional 
needs of all scholars utilizing student and 
family voice when planning for remote 
instruction practices and processes 

• Providing and supporting access to technology 
resources and tools with training

• Choosing tools that are mobile-friendly and/or 
can be used offline 

• Utilizing culturally responsive practices and 
building scholar self-identity 

• Maintaining level of service for scholars on IEPs

OSPI & DOH’s Eight Conditions and 
Considerations

The eight conditions and considerations address all aspects of 
operations, teaching and learning and the Whole Child and served 
as a starting point for the committee to engage in planning for 
more robust, improved remote/online learning. These conditions 
and considerations came from OSPI and Department of Health 
guidance as well as stakeholder feedback. Our guiding principles for 
developing a more robust continuous learning model emerged from 
these conditions and considerations. 

T H E  W H Y  O F  O U R  W O R K
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PRINCIPLE ALIGNMENT  
TO FWPS STRATEGIC PLAN

IN PRACTICE

Principle 1
Health and Safety for all 
Scholars, Staff, Families

Core Beliefs
All Goals
All Pillars

• Following CDC and WA State/King County Department of Health Guidelines
• Putting protocols into place that support the safety of scholars, staff, and families
• Communicating health and safety protocols transparently and clearly

Principle 2
Ensuring Equity for the 
Success of all Scholars

Core Beliefs
All Goals

• Holding and maintaining high expectations for all, engaging students in critical and creative thinking and goal setting
• Meeting the needs of all scholars utilizing student and family voice when planning for remote instruction practices and 

processes
• Supporting access to technology resources and tools
• Utilizing culturally responsive practices and building scholar self-identity

Principle 3
High Quality Standards-
Based Daily Instruction, 
Learning and Grading

Core Beliefs
Pillar 1
Goal 3
Goal 4

• Based on clearly specified essential standards, learning goals and performance standards
• Involve small group activities and team projects that support building an online community
• Student-centered and embed collaboration
• Instructional format, expectations and directions should be clear and concise with instruction delivered in formats both 

synchronous and asynchronous
• Lessons follow the framework for online instruction 
• As with quality face-to-face instruction, online instruction follows the dimensions of our instructional framework (CEL 

5D+)

Principle 4
Assessment and Feedback 
for Scholar Learning

Core Beliefs
Pillar 4
Goal 3
Goal 4

• Utilizing assessments that are varied in nature and allow for both formative and summative measures of student 
learning

• Utilizing timely feedback to communicate scholar progress towards standards, reinforcing important concepts and skills
• Providing scholars opportunities to reflect on and evaluate their own learning and set short- and long-term goals

Principle 5
Consistency of Structure, 
Time, Tools and 
Communication for 
Scholars and Families 

All Goals • Ensuring that all course/grade level content is readily and easily accessible to scholars and families
• Following a consistent daily schedule for instruction
• Using our common Learning Management System (LMS) and determined platforms for communication
• Following the consistent format for Canvas pages
• Online tools and resources should be clearly identified

Principle 6
Engagement and Support 
for Scholars and Families 

Pillar 2

Goal 3

• Providing opportunities to interact with peers through small groups, discussion and group work
• Creating experiences for scholars that are challenging, enriching, and extend their academic abilities

Principle 7
Strengthening 
Relationships and 
Integrating Social 
Emotional Learning 

Pillar 2

Pillar 3

Goal 2

• Establishing and maintaining daily contact and/or two-way communication 
• Teachers will keep in contact with scholars and families on a regular and timely basis, ensuring needed supports, quality 

of instruction and to communicate progress in learning 
• Honoring family voice
• Partnering with community agencies matching assets and needs
• Deploying layered targeted approaches to support

Principle 8
Professional Learning 
for Staff and Support for 
Scholars and Families

Pillar 2

Pillar 3

• Professional development and support provided to teachers on the importance of consistency and the use of tools, best 
practices for delivery of instruction, engagement and social emotional learning

• Delivering learning in both virtual and face-to-face formats
• Providing support/orientation courses for families to assist them in supporting their scholar’s learning

Guiding Principles 

As the committee engaged in the study of best practices in remote 
learning and provided input and feedback during breakout sessions, 
themes began to emerge. These themes, when coupled with the 
conditions and considerations from the Continuous Learning Plan 
(CLP) 1.0, grew into the FWPS Guiding Principles of remote learning. 
The guiding principles are derived from committee voice and are 
grounded in the FWPS Strategic Plan, Signature Strategies, Research-
Based Best Practice and from listening sessions with scholars, 
families, and staff. 

The eight guiding principles are the driving elements as we shift 
from emergency remote instruction to a much more robust and 
consistent remote/online learning experience for scholars that is 
grounded in equity and high-quality teaching and learning. These 
guiding principles will serve as the filter for the decision-making 
process moving forward. Instructional strategies, communication 
systems, tools, products, and processes in CLP 2.0 must align with 
these research-based guiding principles.

Guiding Principles of Effective Remote  
Online Teaching and Learning

Based on our Strategic Plan, Signature Strategies, Research-Based 
Best Practice and discussion with scholars, families and staff, FWPS 
holds these principles of remote online teaching and learning:

Principle 1: Health and Safety of Scholars, Staff, and Families

Principle 2: Ensuring Equity for the Success of all Scholars

Principle 3: High Quality Standards-Based Daily Instruction, Learning 
and Grading

Principle 4: Assessment and Feedback for Scholar Learning

Principle 5: Consistency of Structure, Time, Tools and 
Communication for Scholars and Families

Principle 6: Engagement and Support for Scholars and Families

Principle 7: Strengthening Relationships and Integrating Social 
Emotional Learning

Principle 8: Professional Learning for Staff and Support for Scholars 
and Families 
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Stakeholder Feedback: Scholars and Families 

Incorporating feedback and input from scholars and families 
was a critical component to the work of the Continuous Learning 
Planning Committee. The Committee itself included parents that 
represented elementary, middle and high school families. Parents 
provided critical input on all areas including the use of online 
tools, communication, remote instructional models, and feedback. 
The Scholar Advisory to the Superintendent reviewed options for 
a fall reopening as well as reviewing strengths, challenges and 
suggestions to improve the current Continuous Learning Plan 1.0 
model. The Parent Advisory to the Superintendent also provided 
feedback and input on potential models being considered and to 
inform on what is working well and what models will work for the fall. 

We gathered input and listened to our families and scholars to inform 
the reopening plan using the following methods:

• CLP Feedback/Breakout Sessions

• Scholar Advisory to the Superintendent

• Parent and Scholar Survey

• Parent Advisory to the Superintendent

• Bi-Weekly Family Sessions via Zoom

Scholar, Parent & Staff Input

September 17 Scholar Advisory to the Superintendent Meeting

September 25 Parent Advisory to the Superintendent Meeting

October 15 Scholar Advisory to the Superintendent Meeting

October 23 Parent Advisory to the Superintendent Meeting

November 13 Parent Advisory to the Superintendent Meeting

December 3 Scholar Advisory to the Superintendent Meeting

January 15 Parent Advisory to the Superintendent Meeting

January 28 Scholar Advisory to the Superintendent Meeting

February 12 Parent Advisory to the Superintendent Meeting

April 2 Staff Q & A Meeting

April 3 Scholar Advisory to the Superintendent Meeting

April 8 Parent Q & A Meeting

April 17 Special Education Q & A Meeting

April 30 Parent Meeting

May 21 Parent Meeting

May 5 Remote Learning Survey for Scholars & Parents

June 3 Remote Learning Survey for Staff

June 4 Parent Meeting

June 15 Scholar Advisory to the Superintendent Meeting

June 15 Parent Advisory to the Superintendent Meeting

June 19 Reopening Schools Survey for Parents & Staff

July 2 Scholar Feedback Session

July 30 Parent Meeting

July 30 Staff Meeting

*during COVID with intentional feedback/input sessions with families/scholars

Families Scholars
Families expressed the need for consistency in the use of tools, structures 
and formats for lessons and communication to scholars 

Scholars expressed the need for consistency in the use of tools, structures 
and formats for lessons and communication to scholars—a structured 
lesson plan and calendars 

Families shared the need for limiting the number of platforms and 
providing easy step-by-step directions for access 

Scholars shared the need for limiting the number of platforms and 
providing easy step-by-step directions for access 

Families shared the need for a set schedule Scholars desire an increase in the amount of live instruction and time with 
teachers around content 

Families expressed a need for learning sessions to be developed for them 
to support their scholars in remote/online instruction 

Scholars expressed the need for mandatory meetings and assignments, 
more Zoom meetings, and interactive Zoom meetings 

Families shared a need for training prior to the start of the school Scholars expressed the need for assignments to be graded 

Families shared the need for regular connections and check-ins with 
teachers 

Scholars shared the need for regular connections and check-ins with 
teachers 

Scholars expressed a need for Zoom ‘rules’ 

Scholars expressed a need for communication between teachers as some 
Zoom meetings overlapped  

Several themes and recommendations emerged from scholars and families:
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Consistency: Time, Structure, 
Communication, and Tools 

One of the most widely shared pieces of feedback during Zoom 
sessions with scholars and parents was the need for consistency 
in time, structure, communication, and tools. In addition to the 
feedback provided by scholars and parents via Zoom and surveys, 
committee members voiced this same need. 

During input sessions, committee members recommended the 
following for consistency:

• Provide common landing page for CANVAS K–12 (see LMS section)

• Provide a consistent schedule/time and structure for when and 
how content is delivered

• Provide a week-at-a-glance (posted and sent) to families outlining 
what will be covered during the week

• Provide email communication with upcoming learning 

• Identify high-leverage tools for instruction and communication

» TFL to identify high-leverage instructional digital and 
communication tools by content area and level with a clear 
exemplar for how to use these tools in the ideal for instruction 
by level and content (see identified tools below in instructional 
technology session) 

» Videos of how-to and exemplar practices are housed in a best 
practice ‘playlist’FWPS values community engagement, as evidenced by our pillar, 

schools Can’t Do it Alone. 

OSPI guidance for reopening schools states the importance of 
engaging the community in supporting scholars and families. 
Provided guidance suggests that key representatives from 
community-based organizations (CBOs) engage in the planning 
process to leverage their ability to offer resources to scholars and 
families as well as supporting communication efforts related to the 
reopening of schools.   

FWPS appreciates our relationship with community-based 
organizations, who partner with the district in three, broad areas: 
supporting the social and emotional wellness of scholars, providing 
academic intervention, and securing resources for families in need. 
In both the remote and hybrid instructional models, community 
partners will have an opportunity to support scholars and their 
families. Supports from community partners include but are not 
limited to: social emotional supports, mental health supports, and 
housing. 

Throughout the year, FWPS will continue to meet with and seek 
feedback from community-based partners and will engage in 
active collaboration to coordinate those support efforts through a 
variety of structures. This will include continued meetings with Key 
CBOs, periodic meetings with larger groups of CBOs, project-based 
meetings with CBOs around specific efforts to support families (e.g. 
housing assistance), and continued update and input sessions. 

Community Engagement

Pillar 2 of FWPS Strategic Plan, “Schools Can’t Do It Alone” and 
our core belief that our families are critical partners in their child’s 
learning, clearly outline our commitment to our families as valued 
partners. In addition to the input provided by families to inform the 
remote guidance document, we are committed to partnering with 
and engaging families, ensuring they have the most up-to-date 
support and information. We will also continue our commitment 
to elevating the voices of our scholars in an ongoing manner to 
ensure we are providing the highest quality teaching and learning 
experience. The following strategies will be used:

• Hosting a minimum of twice monthly Family Zoom meetings 
hosted by the principal

• Hosting Principal Scholar Advisory a minimum of one time per 
month

• Working closely with FWPS Family Liaisons to support our families 

• Ensuring language access for our families (Canvas translation, 
translation services)

• Hosting family and scholar feedback sessions via Zoom to gauge 
experience throughout the year to inform improvements

• Gathering input through scholar and family surveys to inform 
future hybrid and remote learning
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Terms and Definitions

The following terms and their definitions are provided here to ensure consistency of vocabulary, clarity of communication and to support the 
facilitation of understanding of the remote learning models. These terms and definitions were introduced and utilized with the committee and 
will be used in future communications about remote learning in order to ensure common understanding. 

Synchronous
Online learning that happens in real time and allows for interaction between teachers and students. 

Uses technology like video conferencing to support in person or can be small group in person  

Asynchronous
Occurs through online channels, such as through taped or pre-recorded video, online discussions, electronic content, 
without real time interaction 

Learning Management 
System (LMS)-Canvas

The online system for delivering educational courses and training  In FWPS our Learning Management System (LMS) is 
referred to as Canvas 

Equity in  
Distance Learning

Equity in distance learning is:

Utilizing culturally responsive strategies and ensuring access and consistent structure for instruction and methods of 
communication that outlines learning goals, due dates, schedules and expectations 

Fully Remote  
Distance Learning

Remote learning occurs when the learner and instructor, or source of information, remain connected or engaged, are 
separated by time and distance, and therefore cannot meet in a traditional classroom setting    

  The remote/distance learning may be delivered synchronously or asynchronously.  

Courses are intentionally designed to be delivered fully online and attend to consistency and structure of time, 
methods/modes for communication, design of the lesson, strategies for engagement and feedback  

Blended Learning

Blended learning is a model in which a student learns:

1  at least in part through online learning asynchronously, with some element of student control over time, place, 
path, and/or pace;

2  at least in part in a supervised brick-and-mortar location away from home;

3  and the modalities along each student’s learning path within a course or subject are connected to provide an 
integrated learning experience.

4  Courses are intentionally designed to be delivered online and face-to-face and attend 
to consistency and structure of time, methods/modes for communication, design of the lesson, strategies 
for engagement and feedback  Blended learning programs typically use one of four models: Rotation, Flex, A La 
Carte and Enriched Virtual.

Hybrid

A hybrid model is composed of two components:  face-to-face instruction and remote/online learning.   

In a hybrid learning model, face-to-face and remote learning are integrated into a coherent learning experience  The 
sequence and integration of the learning that is done online (remotely) vs  face-to-face, is planned and deliberate and 
integrates a learning platform (CANVAS) and digital tools that facilitate the seamless transition across modalities    

 The remote/distance learning may be delivered synchronously or asynchronously.  

Like the fully remote/distance model, in the hybrid model lessons that are delivered online attend to consistency in 
the following factors:  

• structure of time,

• methods/modes for communication,  

• design of the lesson, strategies for engagement and feedback. 

Engagement

Engagement is a measure of how much we are attending to a purpose, task or activity influenced by a learner’s level of 
motivation, focus and cognitive ability as well as online course design and a teacher’s decisions regarding facilitation 
style (Behavioral, Cognitive, Emotional) 

Learners are engaged when they exhibit behaviors, thinking processes or emotions that indicate they are connecting 
with course materials, with the teacher, and with each other 
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Instructional Models 

The committee has investigated three models as noted below, 
identifying pros and points of consideration for each. Regardless of 
the selected model, remote online learning in 2020-2021 will provide 
clear guidance for both teachers and families regarding the resources 
available to scholars and families utilizing consistent means of 
communication and learning platforms. This section provides an 
overview of the three models: full face-to-face, hybrid model, and 
100% remote learning. It also provides an overview of Internet 
Academy.

Three Models

• Full Face-to-face: Traditional Structure: This structure will only be 
offered after the DOH has indicated it is safe to do so. 

• Hybrid Model: A hybrid model is composed of two components: 
face-to-face instruction and online instruction. In a hybrid learning 
model, the learning that is done online is planned and deliberate 
and uses digital tools. and connects to the face-to-face instruction. 
The hybrid schedule involves a rotational schedule (A/B). 

• 100% Remote Learning: The teaching and learning environment 
is fully remote with a structured schedule and direct teaching. 
Instruction is delivered both synchronously and asynchronously.

During remote learning, whether during the hybrid model or 100% 
remote learning, both synchronous and asynchronous instruction 
takes place. Content and support may be presented to scholars live 
or with pre-recorded lessons. Daily attendance is taken, and grades 
are given for learning. Guided by the principle of consistency and 
stakeholder feedback, Canvas is utilized as the learning management 
system. 

OSPI guidance dictates that students receive a minimum of 1027 
hours/180 days of instruction for the year. All models reflect this. 
Please note that no guidance has been issued to school districts as of 
July 31, 2020 regarding HeadStart and ECEAP programs. 

The HYBRID MODEL: PreK–12

Transitioning to a hybrid in person model 
will be based on the August 5, 2020 
guidance provided by Governor Inslee and 
the Department of Health which outlines 
thresholds for COVID-19 Activity Level 
within a county as well as guidance for 
the educational model and extracurricular 
activities. (See the Health and Safety section 
of the guidebook). 

 When it is safe to do so, and following the guidance outlined above, 
FWPS will move to a hybrid model which prioritizes K-3 students 
for hybrid in person instruction, while scholars in grade levels 4-12 
will remain in remote learning. Over time, and following the above 
guidance, considerations will be made for adding hybrid in person 
learning for middle or high school students.  

Schedules for hybrid in-person learning will be communicated in the 
future. 

100% REMOTE MODEL: PreK–12

In the event that schools cannot safely 
open for in-person instruction, or 
that schools need to quickly close as 
circumstances dictate, a 100% remote 
model in FWPS will be provided to 
PreK–12 scholars (excluding HeadStart 
and ECEAP). FWPS will open in the 100% 
Remote Model in fall of 2020. In this 
model, all scholars receive synchronous 
instruction (live instruction with teacher) 

on a set schedule as well as asynchronous instruction (extension 
and reteaching the activities that are prepared by teacher for their 
students and done independently). Teachers and paraeducators also 
support scholars with live, small group learning sessions. Please see 
the sample schedules below. 

Federal Way Public Schools Internet Academy

In addition to the three models of instruction described above, 
(face-to-face, hybrid, and 100% remote), Federal Way Public School 
offers the Internet Academy, a fully remote distance learning 
school. The Internet Academy (iA) was established in 1996 and is 
available for students in grades K–12 providing an opportunity for 
families that desire a completely remote option. Scholars enrolled 
in Internet Academy work with certificated teachers to engage in 
online learning via lessons and modules that are assigned within 
a student specific learning plan. Courses are designed to address 
grade level standards. 

Scholars living within Federal Way Public School boundaries and 
attending another home or choice school site, once fully enrolled 
in Internet Academy, become members of that school community. 
During times of extenuating circumstances (such as a pandemic) 
families may choose to enroll in Internet Academy if it supports the 
needs of their family and still have the option of returning to their 
current home/choice school location. 

Those making the choice to enroll in Internet Academy would need to 
commit to their enrollment at IA for a minimum of one school year. 

Schedule Recommendations 

The committee considered potential schedules at the elementary, 
middle school, and high school levels for recommendation. After 
analyzing survey data from staff and parents, the committee 
generated pros and cons for different possible schedules. The 
committee identified a need for all scholars to have maximized face 
time with teachers, and this drove the committee’s recommendation. 
Following further input from principals, parent/guardians, and 
scholars, the hybrid model of all K–12 scholars attending 2 days for 
face-to-face instruction and 3 days a week in remote instruction (A/B 
rotating schedule) as well as schedules for the 100% Remote model 
are presented for recommendation. While the below schedules 
reflect the committee’s best thinking, refinements/adjustments may 
be required. 

I N S T R U C T I O N :  M O D E L S ,  S C H E D U L E S ,  P R AC T I C E S  A N D  S U P P O R T

PHASE 1: REMOTE LEARNING

PHASE 2: HYBRID MODEL
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Wednesday Remote Days

On Wednesdays, there will be a 100% remote day for all scholars in 
our district for both hybrid and 100% remote schedules. The purpose 
of Wednesday Remote Day is to engage our scholars in small group 
instruction and offer additional targeted support to scholars such as 
AVID, AP/IB/Cambridge programs. If scholars are not demonstrating 
growth in small group remote instruction, in-person small group 
instruction may be implemented. These decisions will be based 
on data. In addition to other days during the week, teachers have 
standing support time for families and scholars to meet and offer 
additional assistance. Teachers will also engage in professional 
learning and PLCs. 

Overview Small Group Support

Scholars who have a demonstrated need for additional support via 
targeted, small group instruction will receive that instruction in the 
afternoons and on Wednesdays. Identified scholars will attend small 
group, remote, synchronous instruction offered by the teacher. This 
is a time for the teacher to reinforce the learning that was previously 
taught, identify a skill that needs additional support, and give 
scholars an opportunity to ask questions. This is also a time where 
teachers will provide additional support for scholars as needed, 
accounting for modifications, accommodations, acceleration and/or 
extension/preparation for AP/IB course work. In support of teacher 
practice, professional learning opportunities will be offered at 
determined dates and times throughout the year.

Teachers will support scholar and families via individual and small 
group interaction during Professional Time. Within professional 
time, teachers may engage in PLCs, plan for continued teaching and 
learning, as well as prepare for remote instruction (record lessons, 
research learning links, prep online supports, etc.).
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*SEL, Academics, College/Career
**AP/IB/Cambridge; AVID; Targeted Support, 30 minutes each
***One of the periods is individual planning
****One hour per week, can be scheduled at the building level on a different day

High School 4x4 Model: 100% Remote

In the 4x4 100% remote model, scholars are again enrolled in 4 courses each quarter. In this schedule, all scholars attend synchronous learning 
sessions on Mondays, Tuesdays, Thursdays, and Fridays. The scholars are divided in half so that following the introductory lesson at the start 
of the period, the teacher can provide targeted follow up with half of the students at a time while remaining students engage in independent 
practice. Scholars will take periods 1, 3, 5, and 7 in Quarters 1 and 3. Periods 2, 4, 6, and 8 will be taken in Quarters 2 and 4.

H I G H S CH O O L S TU D E NT 100% R E M OTE  S CH E D U LE

Quarters 1 and 3

Minute Time (TBD) Monday Tuesday Wednesday Thursday Friday 

60 min Period 1
Group A

Period 1
Group A

Small Group Lessons

Small Group Lessons

Asynchronous Lessons

Period 1
Group A

Period 1
Group A

Group B Group B Group B Group B

60 min

 
Period 3 

Group A
Period 3

Group A
Period 3 

Group A
Period 3 

Group A

Group B Group B Group B Group B

30 min
SEL/CCR 
Focus

SEL/CCR 
Focus

SEL/CCR 
Focus

SEL/CCR 
Focus

60 min Period 5
Group A

Period 5
Group A

Period 5
Group A

Period 5
Group A

Group B Group B Group B Group B

60 min Period 7
Group A

Period 7
Group A

Period 7
Group A

Period 7
Group A

Group B Group B Group B Group B

90 min Asynchronous Lessons Asynchronous Lessons Asynchronous Lessons Asynchronous Lessons
Asynchronous 
Lessons

H I G H S CH O O L S TAFF  100% R E M OTE  S CH E D U LE

Quarters 1 and 3

Minutes
Time 
(TBD)

Monday Tuesday Wednesday Thursday Friday

 30 min
Professional Time: “meet with students”, “communicate with parents regarding student progress (particularly those who are struggling to 
progress)” and other professional time tasks

60 min  Period 1 Period 1
Small Group**

Period 1 Period 1
Small Group**

60 min Period 3 Period 3 
Small Group**

Period 3 Period 3 
Small Group**

30 min SEL/CCR Focus SEL/CCR Focus Small Group** SEL/CCR Focus SEL/CCR Focus

60 min Period 5 Period 5
Small Group**

Period 5 Period 5
Small Group**

60 min  Period 7 Period 7 Planning Period 7 Period 7

30 min Staff Lunch Staff Lunch Staff Lunch Staff Lunch Staff Lunch

30 min
Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support Professional 

Development

Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

30 min
PLC****

Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

30 min
Small Group/ 
Asynchronous Support

Asynchronous 
Support

Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

30 min
Professional Time: “meet with students”, “communicate with parents regarding student progress (particularly those who are struggling to 
progress)” and other professional time tasks

Schedules
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*SEL, Academics, College/Career
**IB/Cambridge; AVID; Targeted Support, 30 minutes each
***One of the periods is individual planning
****One hour per week, can be scheduled at the building level on a different day

Middle School Model: 100% Remote

In the 4x4 100% remote model, students are again enrolled in 4 courses each semester. In this schedule, all scholars attend synchronous 
learning sessions on Mondays, Tuesdays, Thursdays, and Fridays. The scholars are divided in half so that following the introductory lesson 
at the start of the period, the teacher can provide targeted follow up with half of the students at a time while remaining students engage in 
independent practice.

M I D D LE  S CH O O L S TU D E NT 100% R E M OTE  S CH E D U LE

 Alternate at semester

Minutes
Time 
(TBD)

Monday

 

Tuesday

 

Wednesday

Asynchronous

Thursday

 

Friday

 

60 min Period 1
Group A

Period 1
Group A

Small Group Lessons

Small Group Lessons

Asynchronous Lessons

Period 1
Group A

Period 1
Group A

Group B Group B Group B Group B

60 min Period 2 
Group A

Period 2 
Group A

Period 
Group A

Period 
Group A

Group B Group B Group B Group B

30 min
SEL/CCR 
Focus

SEL/CCR 
Focus

SEL/CCR 
Focus

SEL/CCR 
Focus

60 min Period 3
Group A

Period 3
Group A

Period 3
Group A

Period 3
Group A

Group B Group B Group B Group B

60 min Period 4
Group A

Period 4
Group A

Period 4
Group A

Period 4
Group A

Group B Group B Group B Group B

90 min Asynchronous Lessons Asynchronous Lessons Asynchronous Lessons Asynchronous Lessons Asynchronous Lessons

M I D D LE  S CH O O L S TAFF  100% R E M OTE  S CH E D U LE  3  O F  4

Minutes Time (TBD) Monday Tuesday Wednesday Thursday Friday

 30 min
Professional Time: “meet with students”, “communicate with parents regarding student progress (particularly those who are struggling to 
progress)” and other professional time tasks

60 min  Period 1 Period 1
Small Group**

Period 1 Period 1
Small Group**

60 min Period 2 Period 2 
Small Group**

Period 2 Period 2 
Small Group**

30 min SEL/CCR Focus SEL/CCR Focus Small Group** SEL/CCR Focus SEL/CCR Focus

60 min Period 3 Period 3
Small Group**

Period 3 Period 3
Small Group**

60 min  Period 4 Period 4 Planning Period 4 Period 4

30 min Staff Lunch Staff Lunch Staff Lunch Staff Lunch Staff Lunch

30 min
Small Group/ 
Asynchronous 
Support

Small Group/ 
Asynchronous Support Professional 

Development

Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

30 min
PLC****

Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

30 min
Small Group/ 
Asynchronous Support

Asynchronous 
Support

Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

30 min
Professional Time: “meet with students”, “communicate with parents regarding student progress (particularly those who are struggling to 
progress)” and other professional time tasks
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Elementary School Model: 100% Remote

In the elementary 100% remote schedule, scholars attend synchronous learning on Mondays, Tuesdays, Thursdays, and Fridays in either an 
AM or PM session. Classes are divided into two groups with Group A attending synchronous learning in the AM session and Group B attending 
synchronous learning in the PM session. Scholars attend core instruction in ELA and Math with time built in for SEL instruction, brain break, and 
specialists. While scholars from one group engage in their core instruction, scholars from the alternate group engage in asynchronous learning. 

E LE M E NTARY S CH O O L S TU D E NT 100% R E M OTE  S CH E D U LE

Monday Tuesday Wednesday Thursday Friday

Min 
Time 
(TBD)

 Group A:
AM Synchronous
PM Asynchronous

Group B:
AM Asynchronous
PM Synchronous

Group A:
AM Synchronous
PM Asynchronous

Group B:
AM Asynchronous
PM Synchronous 

All Asynch  Group A:
AM Synchronous
PM Asynchronous

Group B:
AM Asynchronous
PM Synchronous

 Group A:
AM Synchronous
PM Asynchronous

Group B:
AM Asynchronous
PM Synchronous

  
Group A 
AM Synch

Group B 
PM Synch

Group A
AM Synch

Group B PM 
Synch

ALL 
Group A  
AM Synch

Group B  
PM Synch

Group A  
AM Synch

Group B  
PM Synch

5 min Attend 

 

 

Remote

Ind  Reading

 

Attend 

Remote

Ind  Reading

Small Group 
Instruction 
With Teacher

Ready Math

Independent 
Reading

Asynch 
Lessons

Legends of 
Learning

Attend 

Ascynch 
Lessons

Ind  Reading

Attend 

Asynch 
Lessons

Ind  Reading

15 min  SEL/MM SEL/MM SEL/MM SEL/MM

60 min  

ELA

Mini Lesson 
Ind  Pract  
Small Group

ELA

Mini Lesson 
Ind  Pract  
Small Group

ELA

Mini Lesson 
Ind  Pract  
Small Group

ELA

Mini Lesson 
Ind  Pract  
Small Group

10 min Brain Break Brain Break Brain Break  Brain Break Brain Break Brain Break Brain Break Brain Break

60 min  

Math

Mini Lesson 
Ind  Pract  
Small Group

Asynch 
Lessons

Ready Math

Math

Mini Lesson 
Ind  Pract  
Small Group

Asynch 
Lessons

Ready Math

Math

Mini Lesson 
Ind  Pract  
Small Group

Asynch 
Lessons

Ready Math

Math

Mini Lesson 
Ind  Pract  
Small Group

Asynch 
Lessons

Ready Math

30 min Specialist
Remote 
Science

Specialist
Remote 
Science

Specialist
Remote 
Science

Specialist
Remote 
Science

Lunch Lunch Lunch Lunch Lunch Lunch Lunch Lunch

5 min
Asynch 
Lessons

Ind  Reading 
(80 min)

Attend 
Asynch 
Lessons

Ind  Reading

Attend  

Ready Math

Independent 
Reading

Asynch 
Lessons

Legends of 
Learning

Asynch 
Lessons

Ind  Reading

Attend 

Asynch 
Lessons

Ind  Reading

Attend 

15 min SEL/MM SEL/MM SEL/MM SEL/MM

60 min

ELA

Mini Lesson 
Ind  Pract  
Small Group

ELA

Mini Lesson 
Ind  Pract  
Small Group

ELA

Mini Lesson 
Ind  Pract  
Small Group

ELA

Mini Lesson 
Ind  Pract  
Small Group

10 min Brain Break Brain Break Brain Break Brain Break Brain Break Brain Break Brain Break Brain Break

60 min

Asynch 
Lessons

Ready Math 
(70)

Math

Mini Lesson 
Ind  Pract  
Small Group

Asynch 
Lessons

Ready Math

Math

Mini Lesson 
Ind  Pract  
Small Group

Asynch 
Lessons

Ready Math

Math

Mini Lesson 
Ind  Pract  
Small Group

Asynch 
Lessons

Ready Math

Math

Mini Lesson 
Ind  Pract  
Small Group

30 min
Remote 
Science

Specialist
Remote 
Science

Specialist
Remote 
Science

Specialist
Remote 
Science

Specialist
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Elementary Model: 100% Remote (continued)

* Small Groups – 30 minute small group instructional sessions
****One hour per week, can be scheduled at the building level on a different day

E LE M E NTARY S CH O O L S TAFF  100% R E M OTE  S CH E D U LE

 Monday Tuesday Wednesday Thursday Friday

Minutes
Time 
(TBD)

 Group A:
AM Synchronous
PM Asynchronous

Group B:
AM Asynchronous
PM Synchronous

Group A:
AM Synchronous
PM Asynchronous

Group B:
AM Asynchronous
PM Synchronous 

All Asynch Group A:
AM Synchronous
PM Asynchronous

Group B:
AM Asynchronous
PM Synchronous 

Group A:
AM Synchronous
PM Asynchronous

Group B:
AM Asynchronous
PM Synchronous 

  
 Group A  
AM Synch

Group B 

AM Asynch

Group A

AM Synch
Group B AM 
Asynch

Group A 
 AM Synch

Group B  
AM Asynch

Group A  
AM Synch

Group B  
AM Asynch

30 min
Professional Time: “meet with students”, “communicate with parents regarding student progress (particularly those who are struggling to 
progress)” and other professional time tasks

5 min Attend 
 

 
Attend 

 

  Small Group 
(30 min)

Small Group 
(30 min)

Small Group 
(30 min)

Small Group 
(30 min)

Small Group 
(30 min)

Small Group 
(30 min)

Teacher 
Lunch  
(30 min)

Planning  
(60 min)

PLCs****  
(60 min)

Professional 
Development 
(60 min)

Attend Attend 
 

 

15 min  SEL/MM SEL/MM SEL/MM  SEL/MM

60 min  

ELA

Mini Lesson 
Ind  Pract  
Small Group

 

ELA

Mini Lesson 
Ind  Pract  
Small Group

 
ELA

Mini Lesson 
Ind  Pract  
Small Group

 

 

ELA

Mini Lesson 
Ind  Pract  
Small Group

 

10 min Brain Break
 

 
Brain Break

 

 
Brain Break

 

 
Brain Break

 

 

60 min  

Math

Mini Lesson 
Ind  Pract  
Small Group

 

Math

Mini Lesson 
Ind  Pract  
Small Group

 

Math

Mini Lesson 
Ind  Pract  
Small Group

 

Math

Mini Lesson 
Ind  Pract  
Small Group

 

30 min Planning  Planning  Planning  Planning  

30 min  
Teacher 
Lunch

 
Teacher 
Lunch

Teacher 
Lunch

Teacher 
Lunch

5 min Attend Attend  Attend Attend 

15 min SEL/MM SEL/MM SEL/MM SEL/MM

60 min
 

ELA

Mini Lesson 
Ind  Pract  
Small Group

 
ELA

Mini Lesson 
Ind  Pract  
Small Group

 
ELA

Mini Lesson 
Ind  Pract  
Small Group

 
ELA

Mini Lesson 
Ind  Pract  
Small Group

10 min Brain Break Brain Break Brain Break  Brain Break

60 min  

Math

Mini Lesson 
Ind  Pract  
Small Group

 

Math

Mini Lesson 
Ind  Pract  
Small Group

 

Math

Mini Lesson 
Ind  Pract  
Small Group

 

Math

Mini Lesson 
Ind  Pract  
Small Group

30 min  Planning  Planning  Planning  Planning

30 min
Professional Time: “meet with students”, “communicate with parents regarding student progress (particularly those who are struggling to 
progress)” and other professional time tasks
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Developmental Preschool Model: 100% Remote

In the developmental preschool 100% remote schedule, all scholars attend synchronously for 2 and ½ hours with the AM class attending in the 
AM and the PM class attending in the PM. Extended day scholars attend an extra 90 minutes a day, which occurs in between the AM session 
and the PM session. On Wednesdays, only Extended Day Scholars attend. All extended day scholars at that school attend the same session with 
both teachers and 2 paraeducators supporting. The last hour of extended day instruction is supported by paraeducators.

D E V E LO PM E NTAL  PR E S CH O O L S TU D E NT 100% R E M OTE  S CH E D U LE

Time 
(TBD)

Monday
Synchronous

Tuesday
Synchronous

Wednesday
Synchronous

Extended Day Only*

Thursday
Synchronous

Friday
Synchronous

15 min AM Opening Circle AM Opening Circle 15 min Opening Circle

30 min 1:1 Sols

15 min Brain Break

30 min 1:1 Sols

30 Min Choice Play

Pivotal Response

Repeat for PM

AM Opening Circle AM Opening Circle

45 min
Small Group 
Rotations

Gross Motor

Small Group 
Rotations

Gross Motor
Small Group 
Rotations

Gross Motor
Small Group 
Rotations

Gross Motor

Language Language Language Language

Literacy Literacy Literacy Literacy

15 min Brain Break Brain Break Brain Break Brain Break

15 Min Read Aloud Read Aloud Read Aloud Read Aloud

45 Min
Small Group 
Rotations

Fine Motor
Small Group 
Rotations

Fine Motor
Small Group 
Rotations

Fine Motor
Small Group 
Rotations

Fine Motor

Numeracy Numeracy Numeracy Numeracy

Social Skills Social Skills Social Skills Social Skills

15 min Closing Circle Closing Circle Closing Circle Closing Circle

90 min Paras: Extended Day Paras: Extended Day  Paras: Extended Day  Paras: Extended Day

15 min PM Opening Circle PM Opening Circle PM Opening Circle PM Opening Circle

45 min
Small Group 
Rotations

Gross Motor
Small Group 
Rotations

Gross Motor
Small Group 
Rotations

Gross Motor
Small Group 
Rotations

Gross Motor

Language Language Language Language

Literacy Literacy Literacy Literacy

15 min Brain Break Brain Break Brain Break Brain Break

15 min Read Aloud Read Aloud Read Aloud Read Aloud

45 Min
Small Group 
Rotations

Fine Motor
Small Group 
Rotations

Fine Motor
Small Group 
Rotations

Fine Motor
Small Group 
Rotations

Fine Motor

Numeracy Numeracy Numeracy Numeracy

Social Skills Social Skills Social Skills Social Skills

15 min PM Closing Circle PM Closing Circle PM Closing Circle PM Closing Circle
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D E V E LO PM E NTAL  PR E S CH O O L S TAFF  100% R E M OTE  S CH E D U LE

Time 
(TBD)

Monday
Synchronous

Tuesday
Synchronous

Wednesday
Synchronous

Extended Day Only*

Thursday
Synchronous

Friday
Synchronous

30 min Professional Time

15 min AM Opening Circle AM Opening Circle AM

15 min Opening Circle

30 min 1:1 Sols

15 min Brain Break

30 min 1:1 Sols

30 Min Choice Play 
Pivotal Response

30 min Lunch

AM Opening Circle AM Opening Circle

45 min
Small Group 
Rotations

Gross Motor

Small Group 
Rotations

Gross Motor
Small Group 
Rotations

Gross Motor
Small Group 
Rotations

Gross Motor

Language Language Language Language

Literacy Literacy Literacy Literacy

15 min Brain Break Brain Break Brain Break Brain Break

15 Min Read Aloud Read Aloud Read Aloud Read Aloud

45 Min
Small Group 
Rotations

Fine Motor
Small Group 
Rotations

Fine Motor
Small Group 
Rotations

Fine Motor
Small Group 
Rotations

Fine Motor

Numeracy Numeracy Numeracy Numeracy

Social Skills Social Skills Social Skills Social Skills

15 min Closing Circle Closing Circle Closing Circle Closing Circle

30 min Teacher Lunch Teacher Lunch Teacher Lunch Teacher Lunch

60 min Teacher Planning Teacher Planning Repeat AM

60 min PD

60 min Planning

60 min PLC

Teacher Planning Teacher Planning

15 min PM Opening Circle PM Opening Circle PM Opening Circle PM Opening Circle

45 min
Small Group 
Rotations

Gross Motor
Small Group 
Rotations

Gross Motor
Small Group 
Rotations

Gross Motor
Small Group 
Rotations

Gross Motor

Language Language Language Language

Literacy Literacy Literacy Literacy

15 min Brain Break Brain Break Brain Break Brain Break

15 min Read Aloud Read Aloud Read Aloud Read Aloud

45 Min
Small Group 
Rotations

Fine Motor
Small Group 
Rotations

Fine Motor
Small Group 
Rotations

Fine Motor
Small Group 
Rotations

Fine Motor

Numeracy Numeracy Numeracy Numeracy

Social Skills Social Skills Social Skills Social Skills

15 min PM Closing Circle PM Closing Circle PM Closing Circle PM Closing Circle

30 min Professional Time (PLC, Remote Learning Time, Small Groups, Individual Support, Scholar and Family Connection Time)

* Small Groups – 30 minute small group instructional sessions

 ****One hour per week, can be scheduled at the building level on a different day
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TAF@SAG HALI E  S TU D E NT 100% R E M OTE  S CH E D U LE

Minutes Time 
(TBD) Monday Tuesday 

Wednesday
Asynch 

Thursday Friday 

60 min Period 1 Group A

Group B

Period 1 Group A

Group B
Small Group

 Ind  Reading

Asynch Lessons

Period 1 Group A

Group B

Period 1 Group A

Group B

60 min Period 2 Group A

Group B

Group C

Period 2 Group A

Group B

Group C

Period 2 Group A

Group B

Group C

Period 2 Group A

Group B

Group C

30 min SEL/CCR 
Focus

SEL/CCR 
Focus

SEL/CCR 
Focus

SEL/CCR 
Focus

60 min Period 3 Group A

Group B

Group C

Period 3 Group A

Group B

Group C

Period 3 Group A

Group B

Group C

Period 3 Group A

Group B

Group C

60 min Period 4 Group A

Group B

Group C

Period 4 Group A

Group B

Group C

Period 4 Group A

Group B

Group C

Period 4 Group A

Group B

Group C

90 min Asynchronous Lessons Asynchronous Lessons Asynch Lessons Asynchronous Lessons Asynchronous Lessons

TAF@SAG HALI E  100% R E M OTE  S CH E D U LE

Quarters 1 and 3

Minutes Time 
(TBD)

Monday Tuesday Wednesday Thursday Friday

 30 min Support Time: “meet with students”, “communicate with parents regarding student progress (particularly those who are struggling to progress)” 
and other professional time tasks

60 min  Period 1 

 

Period 1 Small Group** Period 1 Period 1 

Small Group**

60 min Period 2 Period 2 Small Group** Period 2 Period 2 

Small Group**

30 min SEL/CCR Focus SEL/CCR Focus Small Group** SEL/CCR Focus SEL/CCR Focus

60 min Period 3 Period 3 Small Group** Period 3 Period 3 

Small Group**

60 min Period 4 Period 4 Planning Period 4 Period 4 

30 min Staff Lunch Staff Lunch Staff Lunch Staff Lunch Staff Lunch

30 min Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

Professional 
Development

Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

30 min PLC**** Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

30 min Small Group/ 
Asynchronous Support

Asynchronous 
Support

Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

30 min Support Time: “meet with students”, “communicate with parents regarding student progress (particularly those who are struggling to progress)” 
and other professional time tasks

*SEL, Academics, College/Career)
**Targeted Support, 30 minutes each
***One of the periods is individual planning
****One hour per week, can be scheduled at the building level on a different day

TAF@Saghalie Model: 100% Remote
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TRUM AN C A M PUS S TU D E NT 100% R E M OTE  S CH E D U LE

Minutes Time 
(TBD) Monday Tuesday 

Wednesday
Thursday Friday 

Asynchronous

30 min Advisory – Check In Advisory – Check In Small Group 
Instruction

Advisor  
 Check In

PLP Update

Personal Project 

Independent 
Reading 

Advisory – Check In Advisory – Check In

30 min Competency Mini Lesson Competency Mini Lesson Competency Mini Lesson Competency Mini Lesson

60 min Seminar Seminar Seminar Seminar

30 min SEL/CCR Focus SEL/CCR Focus SEL/CCR Focus SEL/CCR Focus 

30 min Internship Internship Internship Internship

60 min Personal Project Time

Small Group with Advisor

Personal Learning Plan

Personal Project Time

Small Group with Advisor

Personal Learning Plan

Internship 
Activities

Asynch  Lessons

Asynchronous 
Lessons

 

Personal Project Time

Small Group with Advisor

Personal Learning Plan

Personal Project Time

Small Group with Advisor

Personal Learning Plan

30 min Closing Advisory— 
Setting for Asynchronous

Closing Advisory— 
Setting for Asynchronous

Closing Advisory— 
Setting for Asynchronous

Closing Advisory— 
Setting for Asynchronous

90 min Asynchronous Lessons Asynchronous Lessons Asynchronous Lessons Asynchronous Lessons

Truman Campus Model: 100% Remote

TRUM AN C A M PUS S TAFF  100% R E M OTE  S CH E D U LE

Minutes Time 
(TBD)

Monday Tuesday
Wednesday 

Asynchronous
Thursday Friday

 30 min Support Time: “meet with students”, “communicate with parents regarding student progress (particularly those who are struggling to progress)” 
and other professional time tasks

30 min Advisory – Check In Advisory – Check In Small Group** (30 min)

Small Group** (30 min)

Small Group** (30 min)

Small Group** (30) min

Small Group** (30 min)

Advisory – Check In Advisory – Check In

30 min Competency Mini 
Lesson

Competency Mini 
Lesson

Competency Mini 
Lesson

Competency Mini 
Lesson

60 min  Seminar Seminar Seminar Seminar 

30 min SEL/CCR Focus SEL/CCR Focus SEL/CCR Focus SEL/CCR Focus

30 min Internship Internship Internship Internship

60 min Personal Project Time

Small Group with 
Advisor

Personal Learning Plan 

Personal Project Time

Small Group with 
Advisor

Personal Learning Plan

Staff Lunch

Professional 
Development

(60 min)

 

PLCs**** (60 min)

Planning (60 min)

Personal Project Time

Small Group with 
Advisor

Personal Learning Plan

Personal Project Time

Small Group with 
Advisor

Personal Learning Plan

30 min  Closing Advisory –  
Setting for 
Asynchronous

Closing Advisory –  
Setting for 
Asynchronous

Closing Advisory 
– Setting for 
Asynchronous

Closing Advisory 
– Setting for 
Asynchronous

30 min Staff Lunch Staff Lunch Staff Lunch Staff Lunch

30 min Small Groups/Asynch 
Support

Small Groups/Asynch 
Support

Small Groups/Asynch 
Support

Small Groups/Asynch 
Support

60 min Planning Planning Planning Planning

30 min Support Time: “meet with students”, “communicate with parents regarding student progress (particularly those who are struggling to progress)” 
and other professional time tasks

*SEL, Academics, College/Career)
**Targeted Support, 30 minutes each
***One of the periods is individual planning
****One hour per week, can be scheduled at the building level on a different day
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E TP  S TU D E NT 100% R E M OTE  S CH E D U LE

Minutes Time 
(TBD)

Monday Tuesday
Wednesday 

Asynchronous
Thursday Friday

30 min Support Time: “meet with students”, “communicate with parents regarding student progress (particularly those who are struggling to 
progress)” and other professional time tasks

30 min Morning Meeting Morning Meeting One on One and 
Small Group Targeted 
Instruction

Itinerant Services

Morning Meeting Morning Meeting

30 min Daily Goal Setting – 
Break Out Groups

Daily Goal Setting – 
Break Out Groups

Daily Goal Setting – 
Break Out Groups

Daily Goal Setting – 
Break Out Groups

90 min Group A:

Work Sites, Vocational 
Tasks (90 Min)

Group B:

Content Instruction  
(60 min)

SEL/Itinerant Svc 
(30 min)

Group C: 

Content Instruction  
(60 min)

SEL/Itinerant Svc 
 (30 min)

 Group A: 

Content Instruction  
(60 min)

SEL/Itinerant Svc  
(30 min)

Group B:

Content Instruction  
(60 min)

SEL/Itinerant Svc  
(30 min)

Group C:

Work Sites, Vocational 
Tasks (90 min)

 Group A: 

Content Instruction  
(60 min)

SEL/Itinerant Svc  
(30 min)

Group B: 

Work Sites, Vocational 
Tasks (90 min)

Group C:

Content Instruction  
(60 min)

SEL/Itinerant Svc 
(30 min)

All Groups:

SEL Social Zoom  
(60 min)

SEL/Itinerant Svc 
(30 min)

30 min  Lunch Lunch Lunch Lunch Lunch

90 min Group A: 

SEL/Itinerant Svc 
(30 min)

Content Instruction  
(60 min)

Group B:

Work Sites, Vocational 
Tasks (90 min)

Group C:

SEL/Itinerant Svc  
(30 min)

Content Instruction 
(60 min)

Group A: 

SEL/Itinerant Svc  
(30 min)

Content Instruction 
(60 min)

Group B: 

Work Sites, Vocational 
Tasks  
(90 min)

Group C:

SEL/Itinerant Svc 
(30 min)

Content Instruction  
(60 min)

Asynchronous Life Skills 
Lessons 

Asynchronous 
Vocational Skills Lessons

Group A:

Work Sites, Vocational 
Tasks  
(90 min)

Group B:

SEL/Itinerant Svc  
(30 min)

Content Instruction  
(60 min)

Group C: 

SEL/Itinerant Svc  
(30 min)

Content Instruction  
(60 min)

 Group A:

 Work Sites, Vocational 
Tasks (90 min)

Group B:

SEL/Itinerant Svc  
(30 min)

Content Instruction  
(60 min)

Group C: 

SEL/Itinerant Svc  
(30 min)

Content Instruction  
(60 min)

60 min Asynchronous Lessons Asynchronous Lessons Asynchronous Lessons Asynchronous Lessons

Employment Transition Program (ETP) Model: 100% Remote
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E TP  S TAFF  100% R E M OTE  S CH E D U LE

Minutes Time 
(TBD)

Monday Tuesday
Wednesday 

Asynchronous
Thursday Friday

30 min Support Time: “meet with students”, “communicate with parents regarding student progress (particularly those who are struggling to 
progress)” and other professional time tasks

30 min

 

Morning Meeting 

Daily Goal Setting – 
Break Out Groups

Morning Meeting 

Daily Goal Setting – 
Break Out Groups

One on One and 
Small Group Targeted 
Instruction

Itinerant Services

Morning Meeting

Daily Goal Setting – 
Break Out Groups

Morning Meeting

Daily Goal Setting – 
Break Out Groups

90 min Group A:

Work Sites, Vocational 
Tasks (90 Min)

Group B:

Content Instruction  
(60 min)

SEL/Itinerant Svc 
(30 min)

Group C: 

Content Instruction  
(60 min)

SEL/Itinerant Svc 
 (30 min)

Group A: 

Content Instruction  
(60 min)

SEL/Itinerant Svc  
(30 min)

Group B:

Content Instruction  
(60 min)

SEL/Itinerant Svc  
(30 min)

Group C:

Work Sites, Vocational 
Tasks (90 min)

Group A: 

Content Instruction (60 
min)

SEL/Itinerant Svc  
(30 min)

Group B: 

Work Sites, Vocational 
Tasks (90 min)

Group C:

Content Instruction (60 
min)

SEL/Itinerant Svc  
(30 min)

All Groups:

SEL Social Zoom  
(60 min)

SEL/Itinerant Svc  
(30 min)

30 min  Lunch  Lunch Lunch Lunch Lunch

90 min Group A: 

SEL/Itinerant Svc (30 
min)

Content Instruction  
(60 min)

Group B:

Work Sites, Vocational 
Tasks (90 min)

Group C:

SEL/Itinerant Svc (30 
min)

Content Instruction  
(60 min) 

Group A: 

SEL/Itinerant Svc 
(30 min)

Content Instruction  
(60 min)

Group B: 

Work Sites, Vocational 
Tasks (90 min)

Group C:

SEL/Itinerant Svc  
(30 min)

Content Instruction  
(60 min)

Asynchronous Life Skills 
Lessons 

Planning  
(60 min)

Group A:

 Work Sites, Vocational 
Tasks (90 min)

Group B:

SEL/Itinerant Svc  
(30 min)

Content Instruction (60 
min)

Group C: 

SEL/Itinerant Svc 
 (30 min)

Content Instruction (60 
min)

Group A:

 Work Sites, Vocational 
Tasks (90 min)

Group B:

SEL/Itinerant Svc  
(30 min)

Content Instruction (60 
min)

Group C: 

SEL/Itinerant Svc  
(30 min)

Content Instruction (60 
min) 

30 min Staff Lunch Staff Lunch Staff Lunch Staff Lunch Staff Lunch

60 min Planning Planning Professional 
Development 
(60 min)

Small Group**

Planning Planning

30 min PLC**** (60 min) Small Group/ 
Asynchronous Support 

Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

30 min Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

30 min Support Time: “meet with students”, “communicate with parents regarding student progress (particularly those who are struggling to 
progress)” and other professional time tasks

*SEL, Academics, College/Career)
**Targeted Support, 30 minutes each
****One hour per week, can be scheduled at the building level on a different day
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FWPA Model: 100% Remote

 F WPA S TU D E NT 100% R E M OTE  S CH E D U LE

Minutes Time 
(TBD)

Monday

 

Tuesday

 

Wednesday 
Asynchronous

Thursday

 

Friday

 

60 min Period 1 Group A Period1 Group A Asynchronous Lessons

Independent Reading

Period 1 Group A Period 1 Group A

Group B Group B Group B Group B

60 min Period Group A Period 2 Group A Period 2 Group A Period 2 Group A

Group B Group B Group B Group B

30 min SEL/CCR 
Focus

SEL/CCR 
Focus

SEL/CCR 
Focus

SEL/CCR 
Focus

60 min Period 3 Group A Period 3 Group A Asynchronous Lessons

Asynchronous Lessons

Period 3 Group A Period 3 Group A

Group B Group B Group B Group B

60 min Period 4 Group A Period 4 Group A Period 4 Group A Period 4 Group A

Group B Group B Group B Group B

90 min Asynchronous Lessons Asynchronous Lessons Asynchronous Lessons Asynchronous Lessons Asynchronous Lessons

F WPA S TAFF  100% R E M OTE  S CH E D U LE

Minutes Time 
(TBD)

Monday Tuesday Wednesday Thursday Friday

Group A – In Person

Group B – Remote

Group B – In Person

Group A – Remote

Asynchronous Group A – In Person

Group B – Remote

Group B – In Person

Group A - Remote

 30 min Support Time: “meet with students”, “communicate with parents regarding student progress (particularly those who are struggling to progress)” 
and other professional time tasks

60 min Period 1 Period 1 Small Group** Period 1 Period 1

Small Group**

60 min Period 2 Period 2 Small Group** Period 2 Period 2

Small Group**

30 min SEL/CCR Focus SEL/CCR Focus Small Group** SEL/CCR Focus SEL/CCR Focus

60 min Period 3 Period 3 Small Group** Period 3 Period 3

Small Group**

60 min Period 4 Period 4 Planning Period 4 Period 4

30 min Staff Lunch Staff Lunch Staff Lunch Staff Lunch Staff Lunch

30 min Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

Professional 
Development 

Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

30 min PLC**** Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

30 min Small Group/ 
Asynchronous Support

Asynchronous Support Small Group/ 
Asynchronous Support

Small Group/ 
Asynchronous Support

30 min Support Time: “meet with students”, “communicate with parents regarding student progress (particularly those who are struggling to progress)” 
and other professional time tasks

**Targeted Support, 30 minutes each
***One of the periods is individual planning
****One hour per week, can be scheduled at the building level on a different day
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K-8 Middle School Model: 100% Remote

K-8  M I D D LE  S CH O O L S TU D E NT 100% R E M OTE  S CH E D U LE

Minutes Time 
(TBD)

Monday

 

Tuesday

 

Wednesday 
Asynchronous

Thursday

 

Friday

 

70 min 6th: ELA 
7th: Math 
8th: Science

Group A 6th: ELA
7th: Math
8th: Science

Group A Small Group Lessons

Small Group Lessons

Asynchronous Lessons

6th: ELA
7th: Math
8th: Science

Group A 6th: ELA
7th: Math
8th: Science

Group A

Group B Group B Group B Group B

70 min 6th: Math 
7th: Science
8th ELA

Group A 6th: Math
7th: Science
8th ELA

Group A 6th: Math
7th: Science
8th ELA

Group A 6th: Math
7th: Science
8th ELA

Group A

Group B Group B Group B Group B

30 min SEL/CCR 
Focus

SEL/CCR 
Focus

SEL/CCR 
Focus

SEL/CCR 
Focus

70 min 6th: Science
7th: ELA
8th Math

Group A 6th: Science
7th: ELA
8th Math

Group A 6th: Science
7th: ELA
8th Math

Group A 6th: Science
7th: ELA
8th Math

Group A

Group B Group B Group B Group B

30 min 6/7/8 
Specialist

Group A 6/7/8 
Specialist

Group A 6/7/8 
Specialist

Group A 6/7/8 
Specialist

Group A

Group B Group B Group B Group B

90 min Asynchronous Lessons Asynchronous Lessons Asynchronous Lessons Asynchronous Lessons Asynchronous Lessons

K-8  M I D D LE  S CH O O L S TAFF  100% R E M OTE  S CH E D U LE

Minutes Time 
(TBD)

Monday Tuesday Wednesday Thursday Friday

Group A – In Person

Group B – Remote

Group B – In Person

Group A – Remote

Asynchronous Group A – In Person

Group B – Remote

Group B – In Person

Group A - Remote

 30 min Professional Time: “meet with students”, “communicate with parents regarding student progress (particularly those who are struggling to 
progress)” and other professional time tasks

70 min 6th: ELA
7th: Math
8th: Science

6th: ELA
7th: Math
8th: Science

Small Group** 6th: ELA
7th: Math
8th: Science

6th: ELA
7th: Math
8th: Science

Small Group**

70 min 6th: Math
7th: Science
8th ELA 

6th: Math
7th: Science
8th ELA

Small Group** 6th: Math
7th: Science
8th ELA

6th: Math
7th: Science
8th ELA

Small Group**

30 min SEL/CCR Focus SEL/CCR Focus Small Group** SEL/CCR Focus SEL/CCR Focus

70 min 6th Science
7th: ELA
8th Math

6th Science
7th: ELA
8th Math

Small Group** 6th Science
7th: ELA
8th Math

6th Science
7th: ELA
8th Math

Small Group**

30 min Planning Planning Planning Planning Planning

30 min Staff Lunch Staff Lunch Staff Lunch Staff Lunch Staff Lunch

30 min Planning Planning Professional 
Development (60 min_

Small Group**

Planning Planning

30 min PLC**** (60 min) Small Group** Small Group** Small Group**

30 min Small Group** Small Group** Small Group**

30 min Professional Time: “meet with students”, “communicate with parents regarding student progress (particularly those who are struggling to 
progress)” and other professional time tasks

*SEL, Academics, 
**Targeted Support, 30 minutes each
****One hour per week, can be scheduled at the building level on a different day
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Instructional Practices

The committee built shared capacity, understanding, and knowledge 
in what best practice looks like and sounds like in remote learning 
environments. Best practices, shared with the committee, were 
based on current research. 

Committee members provided input related to what best practice 
looks like and sounds like as teachers plan and deliver instruction. 
Committee members further provided input into what students 
should be engaged in and experiencing during remote instruction. 

From research and feedback on best practice, we have identified 6 
keys to Effective Online Instruction and Learning.

Planning is completed prior to the lesson to 
support the use of technology  Tools are selected 
with intention and purpose 

Standards Based Learning Targets and 
Success Criteria are unpacked and known by 
scholars

Build a strong classroom community through 
clear norms, expectations and supporting Social 
Emotional Learning

Instruction is delivered in a variety of modalities, 
scholars participate in a synchronous and 
asynchronous manner

Scholars are engaged in the learning via whole 
group, small group, questioning and 
interaction with peers

Feedback is provided that scholars can apply to 
their learning

6 Keys to Online Instruction and Learning



25FEDERAL WAY PUBLIC SCHOOLS | CONTINUOUS LEARNING 2.0: STAFF GUIDEBOOK 2020-21 | 08.14.2020

Instructional Framework and Best Practices in Online Learning: Alignment

The next section serves as guidance related to best practice for 
online learning (synchronous and asynchronous instruction) 
aligned to the 5D of teaching and learning. It begins with clearly 
defining the Keys to Effective Online Learning. The section then 
outlines the 5 Dimensions of teaching and learning in a remote 
learning environment. It further outlines the critical role of student 
engagement in each of the 5D during the delivery of instruction. 
Each best practice for online learning, as well as specific strategies for 
engaging students behaviorally, cognitively and emotionally during 
instruction, are specified and integrated during the intentional lesson 
planning process. Finally, this section provides a lesson planning 
template that illustrates the relationship between the identified 
keys in remote learning, the 5 Dimensions and the lesson planning 
process. 

The CEL 5D+ instructional framework of Teaching and Learning, 
provides a common language of instruction that defines teaching 
and learning along five dimensions: purpose, student engagement, 
curriculum and pedagogy, assessment for student learning, and 
classroom environment and culture. Best practices and strategies 
in remote learning will be used as part of a robust teaching and 
learning model driven by high quality standards-based instruction 
supported by the guaranteed and viable curriculum. The following 
tables illustrate that alignment and further provide an example of 
what it looks like and sounds like in teacher practice. (Adopted from 
Arizona State University/Hanover):

Curriculum & 
Pedagogy

Classroom  
Environment & Culture

Student Engagement

Purpose

Assessment

Hanover Research, Toolkit: planning and delivering online instruction for K-12 students during COVID-19 school closures 3/3/2020
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P U R P O S E :  S E T T I N G  T H E  S TA G E

Best Practice Asynchronous Synchronous

Clear Expectations • Detailed syllabus
• Clear due dates/schedule
• Assignment directions clear

• Detailed syllabus
• Clear due dates/schedule Assignment directions clear

Learning Objectives • Learning Target/Success Criteria identified, presented, 
unpacked in pre-recorded video

• Learning Target/Success Criteria identified, presented, unpacked 
with scholars “live” – in person or Zoom

 Instructor: 
• Uploads pre-recorded video and identifies learning 

standards
• Vocabulary building strategies employed

Instructor: 
• Highlights learning standards and provides activity aligned to 

Learning Target/Success Criteria
• Vocabulary building strategies employed
• Builds personal connection

 Scholar:
• Able to restate the Learning Target/Success Criteria
• Responds by recording answers and posting – may use 

discussion board

Scholar:
• Able to restate the Learning Target/Success Criteria
• Responds by recording answers in chat board

S T U D E N T  E N G A G E M E N T:  C O L L A B O R AT I O N

Best Practice Asynchronous Synchronous

Provide challenging 
educational 
experiences

• Assignments are rigorous, open-ended
• May be project-based and lead to outside collaboration

• Assignments are rigorous, open-ended
• Assignments provide opportunity for scholar discourse

Provide 
opportunities to 
interact with peer

• Content presented to allow for interaction via discussion 
boards, interactive/shared documents 

• Content presented to allow for interaction via in-person 
discussion, think-pair-share, chat responses

 Instructor: 
• Assigns pre-determined tasks that support collaboration 

outside of asynchronous lessons

Instructor: 
• Assigns small-group discussion, project-based tasks, verbal 

discussion in chats, break out rooms, or discussion boards 

 Scholar: 
• Discuss learning with family members, take notes and 

share with family later
• Answer questions in collaborative document

Scholar:
• Discuss learning from safe distance in class
• Engage in peer to peer discussion in remote breakout rooms
• Answer questions in chat or collaborative document

C U R R I C U L U M  A N D  P E D A G O G Y:  C O N T E N T

Best Practice Asynchronous Synchronous

Real world 
application

• Show scholars how they will apply what they learn via 
recorded lesson

• Content aligned to Guaranteed and Viable Curriculum
• Presented via text, video, virtual field trips, simulations 

• Show scholars how they will apply what they learn “live” – in 
person or Zoom

• Content aligned to Guaranteed and Viable Curriculum
• Presented “live” – in person or over Zoom

Instructor presence • Post announcements
• Appear in video
• Participate in discussion boards

• Share announcements
• Participate in discussion 
• Respond to chat

 Instructor: 
• Shows/models connections to content in video
• Content presented with visuals, text, images on video
• Asks scholars to note/wonder in discussion board

Instructor: 
• Shows/models connections to content “live”
• Content presented live with video, visuals, texts, images (multi-

modal)
• Scholars asked to note/wonder live action

 Scholar:
• Watches video, reads text – makes connections to the 

learning
• Shares connections on discussion board
• Apply to future lessons

Scholar:
• Watches video, reads text – makes connections to the learning
• Shares connections in chat
• Apply to future lessons

The following charts connect the Best practices to online instruction and define both teacher and scholar moves and actions aligned to the CEL 
5D+ framework. These examples have been provided for both asynchronous and synchronous delivery.
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A S S E S S M E N T  ( F O R M AT I V E / S U M M AT I V E ) :  S Y N T H E S I Z E

Best Practice Asynchronous Synchronous

Reinforce important 
concepts and skills

• Feedback provided tied to LT/SC, written tasks, 
discussion board

• Provides both formative and summative

• Feedback provided tied to LT/SC, written assignments, 
small group discussions, chat responses

• Provides both formative and summative

Provide timely feedback 
scholars can apply during 
the course

• Feedback provided in timely manner – within 24 hours 
of posting

• Feedback provided in the moment

 Instructor:
• Feedback provided reinforcing important skills, 

concepts, LT/SC
• Provides opportunity for scholar to respond in multiple 

ways – videos, representations, photos, text, etc 

Instructor:
• Utilizes questioning, models, video to inquire about 

scholar understanding, learning, and knowledge of 
standard

 Scholar:
• May provide digital uploads, images, text

Scholar:
• Provides evidence of learning via interactive writing, 

graphic organizer, responding to chat questions

C L A S S R O O M  E N V I R O N M E N T  A N D  C U LT U R E

Best Practice Asynchronous Synchronous

Set classroom culture of 
support

• Set expectations for online participation
• Provide technical support

• Set clear expectations for participation and 
engagement

Create engaging 
classroom environment

• Break learning into smaller chunks
• Provide opportunities to respond in a variety of ways

• Provide opportunities to respond in a variety of ways
• Provide opportunities for peer to peer interaction

 Instructor:
• Publish requirements and expectations
• Ask scholars to identify barriers and how to overcome 

them
• Establish time for teacher to student feedback

Instructor:
• Define expectations and post
• Share scholar work to serve as exemplars

 Scholars:
• Actively displays online norms
• Participates appropriately in online discussion board, 

interactive documents

Scholars:
• Engage appropriately in breakout room discussions, 

chat
• Supports peers in how to engage in discussion, use 

technology
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Guiding Questions

Lesson Framework for Online Instruction  

While unpacking the guiding principles and effective strategies for online/remote learning, the committee identified a need to develop a lesson 
planning template to guide and support effective planning and delivery of remote instruction. In response to the feedback provided by the 
committee, a lesson plan template was drafted, and the Continuous Learning Planning Committee provided feedback on the following Guiding 
Questions for Effective Lesson Planning. 

The Guiding Questions for Effective Lesson Planning are in direct alignment with the FWPS Instructional Framework: CEL 5D+. These guiding 
questions will support teachers in planning for either synchronous or asynchronous high-quality remote learning. In addition, the lesson 
planning template provides prompts for teachers to plan for the use of technology tools with purpose and intention to support the learning.

Guiding Questions for Effective Lesson Planning
Synchronous and Asynchronous Remote-Online Instruction 

Delivery: Synchronous or Asynchronous 

B E G I N N I N G  G U I D I N G  Q U E S T I O N S 

Classroom Environment and Culture
• How am I setting online  

expectations? 

• What are our shared commitments and expectations for 
engaging in online learning?  

Purpose
• How am I providing scholar access to a Focused Note-

taking template on paper or electronically for them to 
capture thinking throughout the lesson? 

• How am I unpacking the Learning Target and  
Success Criteria?

• How will I introduce academic vocabulary?

• What are my multiple modes for engaging/exciting (the 
hook) scholars about this learning?  

• How am I connecting to  
prior knowledge?  

• How can I connect to previous problems or knowledge?   

• What pre-requisite skills are needed to engage in this 
learning?   

• What misconceptions might scholars have?  

• How can I help scholars make a real-world connection to 
today’s learning? 

Tools and Guides 
Purpose: Setting the Stage 
• Uploading Pre-recorded Content Videos 

created by using the Canvas Rich Content 
Editor (Teacher Guide & Scholar Guide) 

• Choose a Focused Note-taking Template 
and add it to your Canvas Lesson 

• Add vocabulary to the table with the 
definition and insert picture representation

• Use Flipgrid prompts include clear video 
and text assignment directions (Teacher 
Guide & Scholar Guide) 

• Use SMART Notebook whiteboard text 
and video features to clearly identify LT/SC 
(Teacher Guide & Scholar Guide) 

• Embed YouTube Videos on SMART 
Notebook pages to identify learning 
standards (Teacher Guide & Scholar Guide) 

Checklist 
Purpose: Setting the Stage 

 �  Learning Targets and  
 Success Criteria 

 �  Focused Note-taking   

 �  Key Vocabulary 

 �  Connections for Todays 
 Learning 
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M I D D L E  G U I D I N G  Q U E S T I O N S 

Curriculum and Pedagogy
• How can I present the 

content in ways that meet 
the needs of multiple 
learning styles?  

• How will I scaffold without 
lowering the task rigor?  

• What visual models will 
I use to support scholar 
understanding?  

 Student Engagement/ 
Collaboration 
• How will I structure and 

plan for student 
engagement and  
collaboration among 
students?  

• How am I having scholars 
use their Focused Note-
taking to interact and 
reflect on their learning?

Assessment for Learning 
• How will I provide 

feedback during the 
lesson?  

• What questions will I 
ask to deepen scholar 
understanding or uncover 
misconceptions?  

• What are multiple 
ways that scholars 
can demonstrate their 
understanding of the day’s 
learning? 

Tools and Guides 
Curriculum and Pedagogy: Content 
• Use Canvas Recording screen for GVC lesson demonstration videos 

• Use Zoom screen sharing with computer video and audio for Content Delivery 

• Use Zoom webcam sharing for Content Delivery and Small Group Work 

• Share documents/links with Zoom file sharing for Content Delivery and Small Group 
Work 

• Use Flipgrid prompt videos show/models connection and asks students to make 
connection/notice/wonder 

• Student can listen to text in Office 365 Forms using Immersive Readers 

• Use SMART Notebook Whiteboard features used to show/model connections 

• Use SMART Interactive Activities to ask students to make connection, notice, 
wonder 

• Use SMART Whiteboard drawing tools and gallery objects to present content with 
text, manipulatives, images and visual models, allowing for multiple methods of 
representation 

Student Engagement 
• Choose a Focused Note-taking Template, add it to your Canvas Lesson, have 

scholars hold their written notes up to their camera, share their screen to show the 
digital copy, or summarize/reflect on their notes in the chat 

• Assign pre-determined tasks that will support collaboration with Canvas Discussion 
Boards 

• Zoom/Team meeting links will be shared with scholars in the Weekly at a Glance and 
Meeting and Assignment Calendar 

• Use Zoom chat to encourage collaboration, response, and engagement 

• Use Zoom breakout rooms to discuss learning and engage in peer to peer discussion 

• Use Flipgrid peer video 

• Flipgrid videos can be discussed with family while working asynchronously and in 
class while working synchronously 

• Use SMART Learning Suite Online to allow scholars to interact with teacher created 
lesson in SMART Notebook synchronously or asynchronously in pre-determined tasks 

• SMART Interactives like “Monster Quiz” provide students with opportunities to 
respond in teams 

Checklist 

Curriculum and 
Pedagogy: Content 

 �  Mini-lesson Steps 

 

Student Engagement 
(and/or) 

 �  Focused Note-taking  

 �  Collaboration Steps 
 (Canvas discussion, 
 FlipGrid, Padlet) 

 �  Practice Steps 
 (iReady, Mathia, Khan 
 Academy [link from 
 YouTube], paper and 
 pencil, hands-on,    ) 

E N D  G U I D I N G  Q U E S T I O N S 

Assessment for Learning 
• What are multiple ways that scholars can 

demonstrate their understanding of the 
day’s learning?  

• How will I have scholars use their Focused 
Note-taking to summarize and reflect on 
their learning?  

• How will I gather information about student 
learning?  

• How will I keep track of student thinking 
and strategies?  

• How will I use this information to guide my 
lesson tomorrow and/or determine strategic 
groupings?  

• What are some ways a family could support 
a scholar in this learning? 

Tools and Guides 
Assessment (Formative/Summative): Synthesize 
• Provide feedback to video, text or document upload assignments 

• Discussion boards, assignments and quizzes to utilize 
questioning models to assess student learning 

• Use Zoom chat to utilize questioning and to provide evidence of 
learning and feedback 

• Use Zoom polling to inquire about scholar understanding to assess 
learning 

• Use Forms to allow Scholars to provide evidence via multiple 
questioning models 

• Flipgrid allows for representation of student understanding in video 

• Use Formative Assessment with SMART Interactives to provide for 
multiple questioning models  Use Immediate results from SMART 
interactives and generate reports to provide timely feedback to 
scholars  

Checklist 
Assessment 
(Formative or 
Summative) 

 �  Assignment 

 �  Quiz 
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Instructional Technology: Tools, Expectations, and Alignment 

In alignment with the theme of consistency of time, structure, communication, and tools, FWPS has outlined approved digital supports for 
communication and instructional tools. These digital tools are in direct alignment with CEL 5D+ and will support consistent communication 
and best practices in hybrid/remote instruction. Maintaining consistency of tools used for communication and instruction will have a number of 
benefits, including the ability to provide systemic support and professional development, minimizing the number of tools scholars and families 
use to allow FWPS to develop support for families in understanding the tools used, and creating a systemic and predictable system. 

In this section, the integration and support of approved and recommended technology tools for remote/online teaching and learning are 
presented. These tools align to the stages of the remote/online instructional model/lesson planning template and provides an example of a 
daily lesson plan for remote learning.

Lesson Integration Examples

The committee expressed the need for defined online tools to support instruction. Feedback and input were taken during break-out sessions 
and the following high leverage digital tools to support teaching and learning have been determined. The table at right provides the definition, 
function and alignment of tools to the dimensions of the CEL 5D+ instructional framework and the stages of remote/online instruction. (See the 
Appendix for Lesson Integration ideas with links to How To Guides and Support Pages).

Lesson Integration Tools
• Canvas with Google Drive, Office 365 OneDrive, and OneNote

• Zoom

• Forms (Google or Microsoft)

• Padlet

• Kahoot

• Flipgrid

• SMART Interactives

Communication Tools
• Synergy Gradebook

• Synergy Mail with Translation

• Remind (parents and/or scholars 13 and over)

TECHNOLOGY INTEGRATION POINT

Ed Tech Standards

• Empowered Learner, 1 EL c 3—I will be able to comment, 
link, post and embed information online 

• Creative Communicator, 6 CC a 5—I will be able to use 
online discussions forums to express ideas 

Tools for 
Formative 

Assessment 
Compiled by K Lambert  

OCPS Curriculum Services, 

4/2012; FWPS Technology 

Tool Additions, 8/2019

3-Minute Pause

The Three-Minute 
Pause provides a 
chance for students 
to stop, reflect on 
the concepts and 
ideas that have just 
been introduced, 
make connections to 
prior knowledge or 
experience, and seek 
clarification  Set up 
a discussion page in 
your Canvas course 
where students 
can respond to a 
prompt, and reply to 
classmates 

• I changed my 
attitude about   

• I became more 
aware of   

• I was surprised 
about   

• I felt   
• I related to   
• I empathized 

with   

• Forms (Google 
or Microsoft)

• Flipgrid
• Padlet
• Canvas
• Discussion 

Board or 
Quizzes

• OneNote 
Classnotebook

TECHNOLOGY INTEGRATION POINT

Ed Tech Standards

• Empowered Learner, 1 EL d 2—I will be 
able to use digital equipment effectively, 
including microphones and digital 
cameras 

• Creative Communicator, 6 CC d 2— 
I will be able to create an appropriate 
online forum for communicating and 
collaborating with a chosen audience 

Tools for 
Formative 

Assessment 
Compiled by K 

Lambert  OCPS 

Curriculum Services, 

4/2012; FWPS 

Technology Tool 

Additions, 8/2019

1-Minute Essay

A one-minute essay 
question (or a one-
minute question) is a 
focused question with 
a specific goal that can, 
in fact, be anwered 
within a minute or two  
Scholars will share their 
one-minute essay in 
a one-minute Flipgrid 
video, contributing to a 
video discussion board/
online forum 

• Forms (Google 
or Microsoft)

• OneNote  
Classnotebook 

• Padlet
• Flipgrid
• Canvas 

Assignment 
(Text 
Submission)

3 Minute Pause—Canvas Discussion 1 Minute Essay with Flipgrid
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TO O L FU N C T I O N

Canvas Classroom

·	 Calendar
·	 Announcements
·	 Zoom
·	 Recording video with 

Rich Content Editor
·	 Google Drive
·	 Office365 OneDrive
·	 OneNote
·	 Discussion Boards
·	 Immersive Reader/

Translations

Purpose: Setting the Stage
·	 Use the Canvas Calendar for Due Dates and Schedule
·	 Uploading Pre-recorded Content Videos created by using the Canvas Rich Content Editor
·	 Choose a Focused Note-taking Template and add it to your Canvas Lesson 
·	 Add vocabulary to the table with the definition and insert picture representation

Curriculum and Pedagogy: Content
·	 Use Canvas Recording screen for GVC lesson demonstration videos

Assessment (Formative/Summative): Synthesize
·	 Provide feedback to video, text or document upload assignments
·	 Discussion boards, assignments and quizzes to utilize questioning models to assess student learning

Classroom Environment and Culture 
·	 On the Welcome Page, publish Online Expectations
·	 Share daily/weekly videos to visual contact with the teacher
·	 Display Zoom office hours to establish time for teacher to student feedback

Student Engagement
·	 Choose a Focused Note-taking Template, add it to your Canvas Lesson, have scholars hold their written notes up to their 

camera, share their screen to show the digital copy, or summarize/reflect on their notes in the chat 
·	 Assign pre-determined tasks that will support collaboration with Canvas Discussion Boards
·	 Zoom meeting links will be shared with scholars in the Weekly at a Glance and Meeting and Assignment Calendar

Zoom 

·	 Live Video 
Conferencing

·	 Sharing Screen with 
Computer Audio

·	 Chat Features
·	 Polling and Non-Verbal 

Features
·	 Breakout Rooms

Purpose: Setting the Stage
·	 Zoom screen sharing with computer video and audio for unpacking of LTs and SC
·	 Zoom video meeting for building classroom community

Curriculum and Pedagogy: Content
·	 Use Zoom screen sharing with computer video and audio for Content Delivery 
·	 Use Zoom webcam sharing for Content Delivery and Small Group Work
·	 Share documents/links with Zoom file sharing for Content Delivery and Small Group Work

Assessment (Formative/Summative): Synthesize
·	 Use Zoom chat to utilize questioning and to provide evidence of learning and feedback
·	 Use Zoom polling to inquire about scholar understanding to assess learning

Classroom Environment and Culture
·	 Use Zoom screen sharing to provide exemplars of student products for assigned tasks
·	 Use Zoom video conferencing for scholars to share their work and thinking
·	 Use Zoom breakout rooms for teacher-to-student and student-to-student feedback

Student Engagement
·	 Use Zoom chat to encourage collaboration, response, and engagement
·	 Use Zoom breakout rooms to discuss learning and engage in peer to peer discussion

Lesson Integration Tools  
(see APPENDIX B for How To Guides and Support Page Links)



32 FEDERAL WAY PUBLIC SCHOOLS | CONTINUOUS LEARNING 2.0: STAFF GUIDEBOOK 2020-21 | 08.14.2020

Collaboration  
and Feedback Tools

·	 Forms: Google/
Office365

·	 Kahoot
·	 Flipgrid
·	 Padlet

Purpose: Setting the Stage
·	 Use Flipgrid prompts include clear video and text assignment directions

Curriculum and Pedagogy: Content
·	 Use Flipgrid prompt videos to show/model connection and asks students to make connection/notice/wonder
·	 Student can listen to text in Office365 Forms using Immersive Readers
Assessment (Formative/Summative): Synthesize
·	 Use Forms to allow Scholars to provide evidence via multiple questioning models
·	 Use Kahoot question types to utilize questioning models to assess student knowledge
·	 Flipgrid allows for representation of student understanding in video

Classroom Environment and Culture
·	 Use Forms surveys to get student feedback on norms and potential obstacles
·	 Use reports generated from Forms to actively display collaboratively created online class norms

Student Engagement
·	 Use Flipgrid peer video responses
·	 Flipgrid videos can be discussed with family while working asynchronously and in class while working synchronously

SMART Interactives  
(Live Surveys/Polling)

Purpose: Setting the Stage
·	 Use SMART Notebook whiteboard text and video features to clearly identify LT/SC
·	 Embed YouTube Videos on SMART Notebook pages to identify learning standards

Curriculum and Pedagogy: Content
·	 Use SMART Notebook Whiteboard features used to show/model connections
·	 Use SMART Interactive Activities to ask students to make connection/notice/wonder
·	 Use SMART Whiteboard drawing tools and gallery objects to present content with text, manipulatives, images and 

visual models, allowing for multiple methods of representation

Assessment (Formative/Summative): Synthesize
·	 Use Formative Assessment with SMART Interactives to provide for multiple questioning models to assess student 

knowledge of standards
·	 Use Immediate results from SMART interactives and generate reports to provide timely feedback to scholars

Classroom Environment and Culture
·	 Use SMART Interactives such as “Shout it out!” to invite student input into class expectations and norms
·	 Use SMART Whiteboard to allow class norms to be actively displayed

Student Engagement
·	 Use SMART Learning Suite Online to allow scholars to interact with teacher created lesson in SMART Notebook 

synchronously or asynchronously in pre-determined tasks
·	 SMART Interactives like “Monster Quiz” provide students with opportunities to respond in teams
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Communication Tools
(see APPENDIX B for How To Guides and Support Page Links)

TO O L FU N C T I O N

Synergy Gradebook

·	 Creating and scoring assignments 
and assessments

·	 Standards Progress Reports
·	 Public/Private Notes 
·	 StudentVUE and ParentVUE Grade 

Book

Purpose: Setting the Stage
·	 Create Synergy Grade Book assessments/assignments with specific standards that align to LT/SC 

Assessment (Formative/Summative): Synthesize
·	 Score Synergy Grade Book assessments/assignments and adding public/private notes to provide feedback 

on scholar learning (standard progress)

Classroom Environment and Culture
·	 Score Synergy Grade Book assessments/assignments and adding public/private notes to provide teacher-

to-student feedback on scholar learning (standard progress)

Student Engagement
·	 View StudentVUE/ ParentVUE grade book to discuss learning with family members and progress towards 

standards mastery

Synergy Mail

·	 Remind Messages
·	 Language Translation
·	 File Attachments
·	 Contact Lists

Purpose: Setting the Stage
·	 Send Week at a Glance Synergy Mail message to families with clear expectations described with Language 

Translation

Assessment (Formative/Summative): Synthesize 

·	 Create contact lists in Synergy Mail to message specific groups based on skill and standard progress
·	 Send Synergy Mail messages with language translation for timely feedback on learning progress

Classroom Environment and Culture
·	 Establish a pattern of activity & due dates with Week at a Glance Synergy Mail message to families 

Student Engagement
·	 Send Synergy Mail messages with language translation for discussing learning with family 

Remind

·	 Email Messages
·	 Text Messages
·	 Language Translation
·	 Voice Calls
·	 Office Hours
·	 Class Announcements
·	 File Attachments

Purpose: Setting the Stage
·	 Setting routines for asynchronous collaboration through text messages and voice calls in Remind for 

individual success

Curriculum and Pedagogy: Content
·	 Send Class Announcements to establish teaching presence often with more options of access (i e  text, email, 

in-app message)

Assessment (Formative/Summative): Synthesize
·	 Send Remind messages for providing timely feedback with file attachments

Classroom Environment and Culture
·	 Send messages and voice calls in Remind to reinforce expectations for online participation, communication, 

and etiquette

Student Engagement
·	 Send messages with language translation in Remind for discussing learning with family
·	 Send voice calls in Remind for discussing learning with family
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Universal Screening: Multiple screeners will be given at the 
beginning of the year to pre-identify scholars who may be at risk and 
need support in Social-Emotional Learning (SEL), English Language 
Arts (ELA), Math, and English Language Acquisition

• Panorama Back to School Scholar Well-Being SEL Survey: This 
screener will be used during the first month of school. Scholars 
in grades 3-12 will be able to access the survey through a link in 
Canvas. 

• Iready Reading and Math Diagnostics: These diagnostic 
assessments will also be used as screeners for scholars in grades 
1-10 to help identify which scholars are on level, one-year behind, 
and two-years behind. The assessments will be proctored online 
with teacher support and will be closed to scholars when class is 
not in a synchronous learning session. All scholars will be assessed 
by the end of October. 

• WAKIDS Assessment: Per OSPI guidance, all kindergarten scholars 
will be screened in kindergarten readiness for six skills: social-
emotional, physical, cognitive, language, literacy, and mathematics 
before October 31.

• ELPA21 Screener: The ELPA21 Screener is an online assessment of 
English Language knowledge and skills that is used to determine 
initial eligibility for ELL services. While the screener is available all 
year, it is required within 10 days of enrollment for any potential 
English Learner.

Diagnostic, Formative, and Summative Assessments: Diagnostic 
assessments will be given in September to identify students’ current 
understanding and any learning gaps that developed during the 
school closure in Spring 2020. Diagnostic assessments include 
iReady Reading and Math, and IRLA (Independent Reading Level 

A SSE SSM E NT

SCREENERS DIAGNOSTIC FORMATIVE SUMMATIVE

• Identifies and predicts 
students who may be 
at risk 

• Intended for all scholars

• Not graded

• Identifies areas of strength 
and growth for individual 
students at the beginning 
and middle of the school 
year

• Allows for teachers to plan 
for differentiation in core 
and small group instruction

• Not graded

• Informs both teacher and student of needed areas of growth

• Allows for adjustments to be made

• Is a strategy that supports student engagement

• Not graded

• Used to revise thinking

• Common Formative Assessments as determined by the PLC 

• Classwork

• Homework

• Quizzes

• Connected to a grade

• Evaluates what a 
scholar knows and has 
learned via a lesson 
and/or a unit of study

• End of unit tests

• End of term or mid-
term assessments

Assessment and Feedback 

Federal Way Public Schools uses multiple forms of assessment: screeners, diagnostics, formative assessments, and summative assessments. 
Formative assessment comes before grades and lets the teachers and students know how they are progressing toward essential standards. 
Summative assessments are used to provide final grades based on student understanding of essential standards. Please see the chart below for 
a description of the three types of assessment.

Assessment). Teachers use formative assessment during lessons to 
determine what students already know and what they need to learn 
next. Summative assessments tell scholars, teachers, and families 
what the scholar has learned over a course of study or unit.

FWPS will follow OSPI and Federal guidance on determining the 
process for end of year state accountability assessments such as the 
Smarter Balanced Assessment (SBA) in ELA and Math.

Feedback

In addition to diagnostic assessments, formative work, and 
summative assessments, teachers will provide feedback to scholars 
on a weekly basis, so students understand their current progress 
towards mastery of the identified essential standards. Feedback is 
how the teacher involves the students in understanding their own 
learning and knowing what to work on next. Feedback provides 
students the tools they need to improve their learning. 

Teachers will provide both formative and summative feedback in 
hybrid/remote learning. Feedback should be specific and clear, given 
within a timely manner so students can apply the feedback, address 
the students’ progress on mastery towards standards, and involve 
students in the process so they know what exactly what they know 
and where they still need practice. Ultimately, feedback should 
provide scholars opportunities to reflect on and evaluate their own 
learning to set short- and long-term goals. 

Teachers provide feedback both in synchronous settings (Zoom 
meetings, face-to-face meetings) and in asynchronous settings 
(discussion boards, written feedback on work via email, etc.). FWPS 
has a number of tools to support teachers in providing feedback 
to students including but not limited to: Canvas discussion boards, 
rubrics, email, annotated notes on student work, SMART interactives, 
and gallery walks.

FE E D BACK

SYNCHRONOUS ASYNCHRONOUS

• In person conversation

• Real time audio or video (Zoom)

• Written comments (teacher-scholar, scholar-scholar)

• Typed in the chat (Zoom)

• In the moment presentation

• Showing a video or playing feedback

• Comments written digitally and provided in response

• Recorded presentation 

• Discussion boards

• Emails
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Grading Practices

Federal Way Public Schools has been a leader in standards-based 
grading and reporting and will continue to utilize standards-based 
grading and reporting strategies to report student progress during 
the 2020-2021 school year of hybrid/remote learning. OSPI dictates 
that grades will be provided during remote learning. The following 
summary reflects FWPS standards-based grading and reporting 
approach. 

Grades are the ultimate form of feedback to scholars about their 
progress and achievement. This feedback allows scholars to develop 
efficacy as lifelong learners. In order for this to happen, grades must 
be clear, accurate, and meaningful. Meaningful grades allow for two-
way communication between the teacher, scholar, and family around 
achievement and progress towards mastery over time, emphasizing 
scholar voice, advocacy, and self-assessment in their learning journey 
including at Student Led Conferences.

The team, in collaboration with teacher, may identify additional 
completion options, such as the following:

1. Taking the next course in progression and retroactively changing 
the grade for the first course based on level of proficiency in the 
subsequent course

2. Retake the course in its entirety

3. Take a credit retrieval course

4. Submit additional work for assessment to the teacher who 
initiated the contract or another assigned staff member

Research indicates standards-based grading and reporting allow 
us to more accurately and consistently report scholar achievement 
to scholars and families as it relates to academic standards and 
behaviors that promote learning. Grades must be a clear measure 
of scholar achievement to communicate accurately to scholars and 
families specific information about academic achievement. To ensure 
this, behaviors that promote learning, such as social development 
and work habits, are reported separately. 

In hybrid/remote learning, FWPS will continue to follow its 6 
Principles of Grading:

• Grades and reports should be based on clearly specified learning 
goals and performance standards; Grades are based on mastery of 
grade level standards

• Evidence used in grading should be valid

• Grades should be based on established criteria

• Not all performances are included in grades

• Grade a standard on most recent work

• Report achievement and other factors separately

Teachers will continue to post scores in ParentVUE and StudentVUE 
on a regular basis: starting the third week of school on a semester 
system and starting the second week of school on a quarter system. 
Updates would also occur on the same schedule: every three weeks 
on a semester system and every two weeks on a quarter system. 
This will ensure scholars and families know the student’s progress 
towards mastery of the identified essential standards throughout the 
semester.

Incompletes

An “I” or “Incomplete” means the student has met standard on a 
minimal number of the standards that have been assessed, but 
not enough to earn credit. The student is at significant risk of not 
being successful in the next course in the sequence. If the “I” is 
not reconciled by the student demonstrating mastery, the grade 
converts to an F three weeks after the school year ends*. 

Incomplete grades can be resolved through individual classroom 
teacher standards-based contracts with scholars or other standards-
based recovery of credit through other school-based strategies or 
credit recovery. Counselors and teachers will work together with 
scholars and families to make plans to recover incomplete credits. 
Graduation assurance teams will monitor the progress of the 
incompletes with direct oversight from school administration. 

*For courses taken in Semester 2 of the 2019-20 school year and the 
incomplete grade was received for a course that is a graduation 
requirement, the incomplete must be resolved prior to a scholar’s 
graduation date. 

Graduation Requirements

The graduation requirements for the class of 2019 and beyond are 
still in effect, and it will be important for high school scholars to 
be on a successful path to graduation. For the class of 2019 and 
beyond, scholars are required to have a minimum of 26 credits, meet 
the Graduation Pathway Option, and complete the High School 
and Beyond Plan (HSBP) to graduate with a high school diploma. 
Scholars complete their HSBP through our online college and career 
exploration program, MaiaLearning. We strongly recommend 
scholars, parents, and schools to check the progress towards 
graduation for each scholar at the start of the school year.



36 FEDERAL WAY PUBLIC SCHOOLS | CONTINUOUS LEARNING 2.0: STAFF GUIDEBOOK 2020-21 | 08.14.2020

Supporting Scholars

Small Groups

Small groups allow teachers to support scholars in specific targeted skills and standards. Scholars are invited to join small groups based on 
formative and summative assessment data. Small groups typically are four to six weeks of targeted instruction based on demonstrated scholar 
learning needs. Progress monitoring occurs every one to two weeks to ensure the small group is helping the scholar make expected growth.

In both remote and hybrid instruction, small groups are typically held remotely through synchronous live instruction. This is scheduled during 
the scholar’s asynchronous time. Small group instruction does not pull students from core instruction. In some cases, in-person instruction 
would best meet the scholar’s needs. Both remote synchronous and in-person small groups will be determined through a Data Based Problem 
Solving Model.

Location Description of Services Staff

Tier I • Remote/Hybrid Class-room • Core content instruction with GVC
• Sheltered Instructional Strategies/

Universal Design for Learning; 
accommodations as needed

• Tier I PBIS systems
• SEL instruction

• Classroom Teacher Co-teaching:  
ELL, K3LDT (ES), Resource 

Tier II/Extension • Remote Push in small group; target 
skills

• Remote small group; target skills 
(during asynch)

• Small group support to complete 
asynch

• Push in break out room
• Wed, online small group instruction; 

4-6 students 
• Asynch, online small group;  

4-6 students; on M/T/Th/F  
(1-2 days per week) 

• Classroom Teacher
• Paraeducators (support/monitor)
• K-3 LDT (ES)
• Interventionists (ES)
• Counselors
• Resource Teachers
• ELL Teachers

Tiered Instruction to Provide Core, Intervention, and Extension:
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The Data Driven Problem-Solving Process 

The data driven problem-solving process allows educators to objectively assess the scholar’s current understanding and make adjustments 
for continual improvement in scholar academic and social/behavioral performance. Using a systematic approach for solving problems ensures 
all individuals involved clearly understand the problem as well as the action plan. The tiered instruction above helps ensure that all scholars 
receive equitable access to t instruction they need to be successful. There are four steps to the data driven problem-solving process: 

Teams will engage in specific data analysis to identify a scholar’s 
need for additional supports, determine the skill gap for the scholar, 
and identify which interventions (scaffolds/accommodations, remote 
small group, remote one-on-one, or in-person small group/one-
on-one) would best address those needs to ensure scholars move 
towards proficiency. 

1. If the data indicates a scholar has demonstrated gaps in learning 
and/or is not making progress the team must meet and ask the 
following questions:

a. Is the core instruction meeting the academic and social-
emotional needs of the scholar?

b. Are there any scaffolds and accommodation we can 
implement to support? 

c. What changes to instruction need to be made?

d. Are there changes in grouping/group size that need to be 
made? Would the scholar benefit from small group or one-on-
one instruction?

e. Do any increases in the number of times the group meets 
need to be made?

f. Does the group size need to be smaller?

g. Are additional supports needed?

h. Is any additional data needed?

2. Once the team has answered the questions above and planned 
changes to instruction, services, and/or supports those changes 
are implemented and progress monitored every one to two 
weeks. If the scholar is not making progress for three more 
consecutive data points the team must convene again and ask 
the same questions.

3. If, after increases in remote small group and one-on-one 
instruction have been made and the scholar is not making 
progress, the team may consider providing in-person small 
group or one-on-one instruction. In-person instruction will only 
be provided when current health and safety guidelines can be 
maintained.

Recording of Lessons

As part of our commitment to equity and as a universal measure 
of support for scholars and regardless of the learning model (100% 
remote or hybrid), teacher lessons/instruction will be recorded daily 
to ensure scholars have access to instruction when absent or when 
there is a need to revisit content.
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Exceptionalities

Services for Scholars with Individual Education Programs 
(IEPs)

Following OSPI’s July, 2020 guidance, IEP services will be delivered 
to the maximum extent possible. In both hybrid and remote settings 
services will look different than they do when we are following 
our typical in building schedules. Teachers and therapists will work 
collaboratively with families to ensure the following: 

• There is time planned throughout the week to deliver all service 
minutes in the IEP

• The scholar’s least restrictive environment is maintained 

» Time spent with general education peers should not decrease as 
a result of a hybrid or 100% remote model 

» Decisions about increasing time in general education settings 
involve families. 

• Changes to how the scholar is served (the modality) take into 
consideration the scholar’s special education needs and are made 
with parent input

• Progress towards IEP goals is monitored at the same or higher 
frequency as outlined in the IEP 

• Progress monitoring data is reviewed frequently and the IEP team 
meets promptly if there is an indication that the scholar is not 
making progress or goals require adjustment (i.e., have been met).

We are dedicated to improving inclusive practices. We encourage 
teams to think creatively about meeting the needs of scholars 
with disabilities while increasing access to the general education 
curriculum and grade level peers without disabilities. Given the 
general education schedule teams, including families, should use the 
following considerations and guiding questions when planning for 
the delivery of services: 

• Are there opportunities to increase inclusive practices by 
partnering with general education teachers and including scholars 
in general education classes? 

• What services can be provided in the general education setting?  

• How can therapists partner with the special education teachers 
to provide services aligned to classroom activities and academic 
content? 

• Have we ensured that services do not pull scholars from general 
education core content? 

• Has the scholar been included in a general education class of 
same age peers? Are they seen as part of the general education 
classroom community?

• For scholars in LRE 2 and 3, what additional opportunities can 
be planned to provide meaningful access to scholars without 
disabilities? 

» Morning meeting and end of day routines 

» ELA, Math, Science and Social Studies lessons/classes

» Social Emotional Learning lessons/activities 

» College and Career activities 

» Brain breaks 

» Electives

Progress Monitoring and the Problem-Solving Process  
for Scholars with IEPs

It is more important than ever that teams are monitoring progress 
and meeting promptly when there is an indication that a scholar is 
not making progress. The team (including parents and the special 
education program specialist) should engage in a problem-solving 
process that informs instructional decision making:

1. Teams monitor progress towards all IEP goals at the same or 
higher frequency than outlined in the IEP. (most goals should be 
monitored weekly, or at least every two weeks). 

2. If the data indicates a scholar is not making progress for three 
consecutive data points the team must meet and ask the 
following questions:

a. Is the current instruction being implemented with fidelity? Do 
we have data to support this?

b. Are there any changes to how the service is being provided 
that need to be made? 

c. What changes to instruction need to be made?

d. Are there changes in grouping/group size that need to be 
made?

e. Are there changes to who is delivering the service that need 
to be made?

f. Do any increases in services need to be made?

g. Are additional supports needed?

h. Are additional services needed?

i. Is any additional data needed?

3. Once the team has answered the questions above and planned 
changes to instruction, services, and/or supports those changes 
are implemented and progress monitored at the same frequency. 
If the scholar is not making progress for three more consecutive 
data points the team must convene again and ask the same 
questions.

4. If after engaging in the problem-solving process and having 
made multiple changes to instruction, services and/or supports, 
the team identifies the remote setting as a barrier, the team will 
need to ask:

a. Are there services being delivered remotely that need to be 
delivered face to face?

b. If so, can these services be provided while maintaining 
current safety and health guidelines?

i. If yes, the team will work with their program specialist to 
plan for face to face services.

ii. If not, the team will identify a need for recovery services to 
be delivered when it is safe to do so. 

Use of Paraeducators in Supporting Scholars with IEPs

Paraeducators are valuable supports for both in-person and remote 
instruction to support scholars in making progress and to increase 
the capacity of our educators. Teachers and teams should evaluate 
how to use their paraeducators most effectively during both hybrid 
and 100% remote models by considering the following:

• Paraeducators should only be assigned to tasks they are qualified 
to undertake and for which they have been appropriately 
prepared. 
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• Instruction is designed, supervised, and monitored by special 
education certificated staff. 

• Instruction provided is supplemental to instruction from their 
general education and special education teachers. 

• Instruction provided by paraeducators should be mostly 
synchronous as asynchronous learning should be planned by a 
teacher/therapist.

• Instruction provided by paraeducators should be primarily focused 
on (a) practicing already acquired skills (focus on accuracy, quality, 
response rate (b) minimizing regression and (c) strengthening 
maintenance and generalization of learned skills. 

• Remote instruction provided by paraeducators should include a 
data collection component for monitoring progress. 

• Paraeducators can support student engagement and self-
regulation during both synchronous and asynchronous lessons in 
both the general education and special education settings.

Use of 1:1 Paraeducators

The above considerations pertain to 1:1 paraeducators as well. 
However, when considering the needs of a scholar who has a 1:1 
paraeducator, teams must collaborate with families to determine 
what 1:1 support is needed to access instruction in the hybrid or 
100% remote settings. This could include support in accessing 
asynchronous activities and independent practice, providing 
practice opportunities or review of content covered in a lesson, 
and providing support in remote synchronous classrooms via 
telecommunication or within the video conferencing platform. 

IEP Amendments and Sped Continuous Learning Plans

No IEP Amendment or Sped Continuous Learning Plan (Sped 
CLP) is required if:

• There are no reduction in services. 

• There are no needed changes or additions to accommodations, 
modification and/or supports.

• Teams are implementing the IEP as it was written with the only 
changes being to modality (remote synchronous/asynchronous 
instruction vs. face-to-face). 

An IEP Amendment is required if there are adjustments or 
additions needed to goals, services, accommodations, modifications 
and supports (assistive technology, curricular supports, behavioral 
supports) to ensure access to general education instruction and 
continued progress towards IEP goals that will occur in both hybrid 
and full remote settings.  

• These changes in goals, services or support needs can be 
documented through an IEP amendment. In most cases these 
changes will appear on the instructional accommodations section 
of the IEP (titled Curricular Adaptations in Synergy). For each 
accommodation, modification or support indicate what model it 
pertains to (hybrid, remote, traditional, all). 

• When documenting changes to supports within the IEP the team 
should include needed supports for all possible service delivery 
models (traditional, hybrid and 100% remote). 

• After talking with families and agreeing on these changes the 
amendment can be done without a meeting if the parent agrees. 
The amendment, a prior written notice (PWN) and procedural 
safeguards must be sent to the parent prior to implementation. 

Lastly, you must make sure that all teachers working with the 
scholar are aware of and understand the changes and receive a 
copy of them. 

A Sped CLP is required when there are temporary changes 
needed to services or supports that will occur in the full remote 
model only. 

• It is unlikely that you will have a need to change services. OSPI’s 
guidance is that there be no reduction in services as a result of 
either hybrid or remote models. 

• If temporary changes in services are needed in the full remote 
model only, we will continue to use the Special Education 
Continuous Learning Plan. These are done in collaboration with 
families. Teams must involve program specialists if there are any 
changes in services being considered. 

• After talking with families and IEP team members the Sped CLP 
should be sent to the family with a PWN and a copy of procedural 
safeguards. You must make sure that all teachers working with the 
scholar are aware of and understand the changes and receive a 
copy of the plan. 

Special Education Timelines

Regardless of service delivery model (hybrid or 100% remote), special 
education timelines remain in place and all days in which scholars are 
engaged in learning are counted as school days for the purposes of 
special education timelines.

• If parents/guardians approve, teams can convene for meetings via 
video conferencing. 

• If parents/guardians request to meet face to face the team may 
do so following safety and health guidelines. Paying attention to 
ensure the number of members attending does not exceed the 
number of people recommended by current health and safety 
guidelines. 

• If current health and safety guidelines do not allow face to face 
meetings, and parents insist on meeting face to face, teams 
will need to obtain written parent agreement to postpone the 
meeting until it is safe to do so and acknowledgment that they 
understand that this postponement will violate IEP timelines. 

Special Education Evaluations

As teams plan for completing initial and tri-annual evaluations IEP 
teams must determine what assessments need to be conducted 
face to face and what assessments can be administered remotely. 
Teams should refer to the Washington State Association of School 
Psychologists (WSASP) guidelines for conducting assessments 
remotely (https://bit.ly/39vcVmU). 

• If the team identifies assessments that must be delivered face 
to face and there are no other alternatives for collecting data to 
inform special education decisions, the following process must be 
followed:

1. Can the assessment be delivered following current health and 
safety guidelines?

» If so, work with your building principal to schedule these 
assessments

» If not, the school psychologist will need to work with families 
for permission to extend the evaluation timeline

https://bit.ly/39vcVmU
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Scholars with 504 Plans

Teams must collaborate with families to determine if 504 plans can 
be implemented within the hybrid and/or 100% remote model. The 
following questions should be considered:

1. Can the current accommodations be met within the hybrid and/
or 100% remote model?

2. Are there changes to the current accommodations that need to 
be made, based on disability, to meet the scholar’s needs and 
ensure access to instruction?

3. Are there any additional accommodations that need to be made, 
based on disability, to meet the scholar’s needs and ensure access 
to instruction?

After these questions have been asked and answered, 504 plans 
can be modified to reflect any needed changes. 504 plans must 
then be shared with all teachers providing instruction to the scholar 
throughout the school day.

504 Timelines

Regardless of service delivery model (hybrid or 100% remote), 504 
timelines remain in place and all days in which scholars are engaged 
in learning are counted as school days for the purposes of 504 
timelines. As a reminder, 504 plans must be reviewed annually, and 
re-evaluations conducted every three years. 

• If parents/guardians approve, teams can convene for meetings via 
video conferencing. 

• If parents/guardians request to meet face to face the team may 
do so following safety and health guidelines. Paying attention to 
ensure the number of members attending does not exceed the 
number of people recommended by current health and safety 
guidelines. 

Multi-lingual Services

ELL teachers will support scholars learning English through both 
direct language instruction and through supporting teachers to 
customize core content instruction to support English Language 
Learners. ELL teachers will use available digital tools to support 
language acquisition. Services will be differentiated based on 
language levels of the scholars, prioritizing direct services to scholars 
at the Emerging level. ELL teachers will support classroom teachers 
in using sheltered instructional strategies to support the learning 
of scholars at Progressing and Proficient levels. Services can be 
provided synchronously or asynchronously with the emphasis being 
on more synchronous interactions with scholars at the Emerging 
Level. Some strategies to support ELL scholars include: 

• Providing small group (5-8 scholars) synchronous lessons outside 
of core instruction focused on the language development needed 
to engage in core lessons;

• Maximizing language supports in both synchronous and 
asynchronous settings;

• Creating videos and guides on how to access and engage with 
virtual work in English and home languages;

• Developing language scaffolds for lessons in core content areas in 
collaboration with general education teachers; and

• Providing PD and/or coaching support to teachers providing 
accommodations for ELL students.

Highly Capable Services and Advanced Programs

Highly capable services will continue in a hybrid/remote setting. 
Teachers will differentiate and provide enrichment using the 
Guaranteed and Viable Curriculum at grade level. 

At the elementary level students will continue to receive Student 
Learning Plans. Teachers will work with the parents and scholar 
to develop a Student Learning Plan that will outline the scholars 
learning goals and enrichment opportunities for the year. Student 
Learning Plans are drafted at the beginning of the year and 
completed with families at Student Led Conferences in November. 

At the secondary level, scholars will have access to differentiated 
instruction, acceleration, and advanced programs. In addition to 
differentiation in core lessons, K–12 scholars receiving highly capable 
services can be served through small group enrichment instruction 
on Wednesdays. Teachers of advanced programs (AVID, AP, 
Cambridge, Dual Credit, IB) will use Wednesdays to support scholars 
being prepared to earn college credit for these courses. 

Below is an overview of how FWPS will meet the needs of scholars 
needing highly capable services and scholars in advanced programs:

• K-5 scholars will continue to receive Scholar Learning Plans that 
outline the scholar’s individual goals and enrichment 
opportunities for the year.  

• 6–12 scholars will have access to differentiated instruction, 
acceleration, and advanced programs.  

• K–12 scholars’ services can be delivered through small group 
enrichment instruction on Wednesdays.  

• Teachers of advanced programs (AVID, AP, Cambridge, Dual Credit, 
IB) will use Wednesdays to support scholars being prepared to 
earn college credit for these courses.  

For all scholars K–12, academic progress will be monitored and 
reported to OSPI at the end of the year.

Scholars Experiencing Homelessness

FWPS acknowledges that scholars who are experiencing 
homelessness and those who are in foster care face unique 
challenges related to remote and/or hybrid learning. The McKinney-
Vento and Foster Care Liaison will support scholars with access to 
technology and necessary supplies for learning as well as coordinate 
with site-based staff who conduct outreach, communication, and 
support. 
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Professional Development 

Professional Development  
and Family Support Sessions

The committee identified supports needed for the implementation 
of remote instruction that will successfully guide principals, teachers 
and families. Feedback for supports and professional development 
was aligned directly to the identified needs of providing consistency 
as well as an increase in the quality and frequency of remote 
instruction. Racial equity was identified as a critical component that 
must be woven into the fabric of all professional development and 
supports in order to engage all learners and mitigate learning loss. 

In alignment with Pillar 3, Investing in People, which states, “We will 
establish clear standards of professional practice and accountability, 
and we will provide opportunities for differentiated continuous 
learning for teachers, leaders, and staff,” FWPS commits to providing 
robust professional development to principals, teachers, and staff to 
ensure we provide high-quality instruction in both synchronous and 
asynchronous settings. Professional leaning will be provided to all 
admin and staff through start of the year professional development 
sessions including retreats and contractually identified professional 
learning dates (4+1 days) as well as embedded professional learning 
opportunities throughout the school year. All professional learning 
will with have the foundational element of leading for an antiracist 
school system, pivoting to the question of ‘what does race have to do 
with it’ as we refine practice for teaching and learning. The following 
provides an overview of the big ideas that will drive professional 
development in the upcoming school year and will start in August. 
Professional development offered to staff aligns to the OSPI 
requirements. 

Principal Professional Development

• Leading for best practices for remote instruction with a lens on 
culturally inclusive practices

• Engaging families and community in a remote setting

• Lead Social Emotional Learning for school staff and align scholar 
supports with a Year-Long SEL Road Map

Teacher Professional Development

• Best Practices for online instruction with clarity on expectations 
(what is loose and what is tight) supporting culturally inclusive 
practices

• High quality synchronous and asynchronous instruction strategies

• Providing effective feedback to scholars in a remote learning 
environment

• Meeting the diverse needs of scholars- how to differentiate 
instruction (highly capable, IEPs)

• Developing consistent structures through the Canvas LMS

• Teach Social Emotional Learning and embed in core content areas
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S U P P O R T I N G  A N D  E N G AG I N G  S C H O L A R S  A N D  FA M I L I E S

Supporting Scholars

Social Emotional Learning (SEL) and Building 
Relationships

Aligned to OSPI guidance was the committee’s consistent 
recognition of the critical role that social emotional learning and the 
building of relationships plays in remote learning. The committee 
recognized that fostering an online classroom culture focused 
on trust, respect, and responsibility is key, and that planning for 
and developing the school and classroom culture leads to a focus 
on learning. Committee members discussed strategies related 
to building an online culture and the importance of consistent 
practice/structure to connect with students in the remote learning 
environment. 

In order to provide input, the committee unpacked what establishing 
trust, building respect and scaffolding responsibility might look 
like and sound like in the ideal, based on research. The committee 
determined that SEL/relationship building should be integrated into 
the daily remote learning experience. Committee members further 
developed a list of specific strategies that should be used to ensure 
student-to-student, student-to-teacher, student-to-family and family-
to-teacher relationships are strong. Committee members provided 
the following recommendations:

• Morning Meeting, Community Circles for Students Daily

• Daily lessons for social emotional learning

• Social emotional learning and strategies embedded into core 
content

• Additional intervention and support for behavior and social 
emotional learning based on screening or identified needs

• Teaching and use of schoolwide and classroom level expectations 
(e.g. Safe, Responsible, Respectful) applied to both in-person and 
Remote Learning Environment 

• Relationship-building strategies 

• Social emotional learning lessons aligned to year-long SEL themes 

• Acknowledgement and feedback systems at the school and 
classroom level to promote behavioral and social and emotional 
well-being

• Opportunities for staff to engage in their own social emotional 
learning and reflection, to model skills and further support 
students in remote and in-person learning environments 

SEL instruction will be provided synchronously and asynchronously 
with a month-at-a-glance guide providing intentional lessons and 
themes throughout the year to support scholars’ social emotional 
learning needs. The year-long road map of Social Emotional Learning 
will support the use of specific themes and SEL content across 
PreK–12 grades and include the following:

• Establishing relationships and emotional awareness

• Empathy and coping strategies

• Engaging in social problem-solving

• Self-reflection and Spring into Summer

In grades PK-5, SEL content will continue to be provided via the 
Second Step curriculum with a pacing guide that supports the 
developmental growth of scholars. Daily practice SEL activities 
aligned to the weekly lessons will also be embedded each week in 
other content areas to reinforce the weekly lesson. In grades 6–12, 
SEL content will be developed based on the Washington State SEL 
standards, taught during Academic, SEL, College and Career time, 
and reinforced through content classes.

In addition to the year-long SEL road map, the 6-week Start-of-the-
Year Plan is organized into three focus areas that are part of Tier 1, 
universal structures and supports for all scholars:

• Clear Expectations Across Learning Environments

• Relationship-Building

• SEL Content

Each week includes a focus on establishing, teaching, and reinforcing 
school and classroom expectations with scholar input, consistent 
use of specific relationship-building strategies, and an SEL lesson 
or activity. When provided together, the components provide 
opportunity to build a safe, positive, inclusive, and supportive 
learning environment, both remotely and in person.

FWPS Counseling Remote Learning Guidelines

Virtual and telecounseling services will be available to scholars 
regardless of the instructional model in which they are enrolled. 
Individual and group counseling will be offered for scholars 
identified as in need of Tier 2 and 3 counseling and mental health 
services in order to promote educational success. In order to 
maximize time spent with in-person learning, individual and 
group counseling will be offered using a video platform (i.e., 
telecounseling). In-person services may be offered if it is determined 
that the scholar is not able to participate in telecounseling effectively 
(e.g., the student is too young to engage in a remote format). In 
addition to individual and group in-person or telecounseling, mental 
health referrals will continue to be offered to help parents/guardians 
and educators promote the social and emotional development 
of scholars and children in their care. Counselors will work in 
partnership with staff and administrators to provide lessons and 
activities related to academic success strategies, social emotional 
learning and career and college readiness.
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S U P P O R T I N G  A N D  E N G AG I N G  S C H O L A R S  A N D  FA M I L I E S
Attendance and Engagement 

For the 2020-21 school year, school districts are required per OSPI guidelines to take attendance as normally required by law. Scholars are 
expected to attend school for 180 days and 1027 hours of instruction in the year. Whether instruction is 100% remote, face-to-face, or in a 
hybrid model, we will be taking attendance daily in 2020-21. To do this, teachers will be responsible for marking scholar absences during 
synchronous learning times. During asynchronous learning times, attendance will be determined based upon the student logging into the 
Launchpad to Learning. Further details are below:

H Y B R I D  M O D E L  ( I N - PE R S O N AN D R E M OTE) FU LLY  R E M OTE  M O D E L

Face-to-Face (In-
Person) Instruction

• If the child is absent, parent will report their child’s absence(s) 
in ParentVUE  

• Teacher will record daily attendance for each of their class(es) 
in Synergy 

N/A—except for targeted small group instruction

Remote Synchronous 
(live) Instructional Days

• Elementary scholars will be counted each day for their 
learning (teacher records)

• Secondary scholars will be counted each day, by period, for 
their 4 periods of synchronous learning (teacher records)

• Elementary scholars will be counted each day for 
AM or PM learning (teacher records)

• Secondary scholars will be counted each day, by 
period, for their 4 periods of synchronous learning 
(teacher records)

Remote, daily 
asynchronous 
Instruction-including 
Wednesdays

• Scholars will be counted as present when they log into the 
Launchpad to Learning  

• Scholars will be counted as present when they log into 
the Launchpad to Learning 

Attendance: what 
counts as present

• On face-to-face days, teacher takes class attendance as normal

• On remote days, if a scholar attends synchronous (live) 
instruction, they are counted as present by the teacher

• On remote days, if scholar attends asynchronous learning they 
will be counted as present through the Launchpad to Learning 
Log-In

• If a scholar attends synchronous (live) instruction, they 
are counted as present by the teacher

• If a scholar attends asynchronous learning they will be 
counted as present through the Launchpad to Learning 
Log-In

The attendance procedures above are intended to track scholar 
attendance in alignment with OSPI guidelines on a daily basis for 
both synchronous and asynchronous learning as well as provide 
for consistent communication with families. The expectation is 
that scholars attend all synchronous lessons, and login in daily to 
complete asynchronous work. We also acknowledge that there may 
sometimes be technical circumstances that prevent a scholar from 
attending a synchronous lesson. Families will not be penalized for 
technical circumstances beyond their control. We know that through 
strong communication and partnership, FWPS can work with families 
to support scholar attendance and engagement.

Recording of Lessons

As part of our commitment to equity and a universal measure of 
support for scholars and regardless of the learning model (100% 
remote or hybrid), teacher lessons/instruction will be recorded daily 
to ensure scholars have access to instruction when absent or when 
there is a need to revisit content.

Reporting and Coding Absences

• Parents/Guardians are able to report an absence for hybrid or 
remote learning by calling the school office

• Data Secretaries will be able to excuse absences based upon 
communication with families

Remote Attendance Calls

• All absences for remote synchronous learning will be sent to 
blackboard C5i at the end of the day for an evening callout. This 
will require that all teachers have marked synchronous absences 
by the end of the day and that data secretaries have fully updated 
absences by the end of the day as well.
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Athletics and Activities

Resuming athletics will be based on recommendations from the 
Washington Interscholastic Activities Association (WIAA) and 
the Washington State Department of Health. Most recently the 
Department of Health in partnership with the Governor has released 
3 Level Framework as well as a decision-making tree (See Health and 
Safety Section).  For the most recent information from the WIAA, 
please visit https://seaintsol.net/wiaasecure/default.aspx.  

We will also continue to monitor the latest from the WIAA and 
make decisions based on what is in the best interest of our scholars 
and staff, based on guidance from the Department of Health and 
Washington State Framework/Decision Making Tree.  

Extra-curricular activities will be held remotely for safety and will 
be determined by individual school sites. These plans are still being 
made, and information will be shared around extra-curricular 
opportunities in the fall.  Please check with your building principal 
for more information.

Technology

The Electronic Resources Policy – 2022 promotes positive and 
effective digital citizenship among students and staff. Digital 
citizenship represents more than technology literacy. Successful, 
technologically-fluent digital citizens live safely and civilly in a digital 
world. Expectations for student and staff behavior online are no 
different from face-to-face interactions.

During COVID-19, the Information Technology and Teaching for 
Learning Instructional Technology Departments will partner to 
support scholars, staff, and parents as follows:

Laptop and Wi-Fi Hotspot Deployment

• Scholar technology needs are captured during Online Registration 
and Verification.

• Outreach via phone calls from school administration and staff 
conducted to verify technology access and needs.

• Technology pickup will be coordinated along with the school 
supplies to be picked up at the schools.

Technology Support

Schools receive site-based support with the tech integration coach 
and a tech lead as well as district support from Help Desk.

Roles

• The technology integration coach supports the integration 
of the WA State Ed Tech Standards and tools into lessons as 
well as supporting each teacher in technology learning to meet 
their individual needs. They collaborate directly with the TFL 
Instructional Technology (TFL IT) department.

• The tech lead supports inventory, technical fixes, and helps refer 
the technology fixes to Information Technology Services (ITS) 
when it cannot be fixed at the school site.

• Help Desk provides technical support in person, by phone, and 
through email.

Contact Information

• Staff: Tech Integrational Coach for instructional support, Tech 
Lead for technical support. Please call, email, or submit a help 
ticket to the Help Desk (helpdesk@fwps.org or 253-945-2111). 

• Scholars: Contact teacher(s) for assignment/course needs and 
call/email the Help Desk for laptop or Wi-Fi hotspot support.

• Parents: Contact teacher(s) for assignment/course needs and 
call/email the Help Desk for laptop or Wi-Fi hotspot support, 
ParentVUE, and Canvas support.

Returning FWPS Borrowed Devices

Staff and scholars leaving the district will return all borrowed devices.

Family Purchase Options

For families requesting information on purchasing their own 
technology, the following minimum specifications may be provided:

• Chromebook: Google OS 80, Celeron, 4gb RAM, 8 gigs storage 
minimum, Wi-Fi

• Windows: Windows 10, 128gig hard drive, 8 gigs of ram, Wi-Fi, with 
Pentium, Celeron or i3

Students that need assistive tech will be provided as indicated in 
their IEP or 504

Free Microsoft Office Suite for Staff and Scholars

• All Federal Way Public School staff and scholars are eligible to 
install Microsoft Office at home for FREE! 

• Access information on the free Office Suite install for laptops and 
mobile devices at https://www.fwps.org/domain/1576

Use the District technology for educational purposes consistent 
with the District goals. Use for personal gain, profit (selling or 
purchasing), commercial, support/opposition for political candidates, 
initiatives, or ballot measures or for unauthorized lobbying activities 
is prohibited. 

For further information please refer to the Electronic Resource Policy 
located at https://www.fwps.org/cms/lib/WA01919399/Centricity/
domain/224/2000/2022P-R072815.pdf

Help Desk provides support in person by appointment, by phone 
and Zoom, and through email. To access their services and receive 
the fastest response, provide detailed information regarding the 
technical need with a Help Ticket, click here to create a help desk 
ticket. The Help Desk may be reached at helpdesk@fwps.org or (253) 
945-2111. 

https://seaintsol.net/wiaasecure/default.aspx
mailto:helpdesk@fwps.org
https://www.fwps.org/domain/1576
https://www.fwps.org/cms/lib/WA01919399/Centricity/domain/224/2000/2022P-R072815.pdf
https://www.fwps.org/cms/lib/WA01919399/Centricity/domain/224/2000/2022P-R072815.pdf
https://www.fwps.org/site/Default.aspx?PageType=7&SiteID=44
https://www.fwps.org/site/Default.aspx?PageType=7&SiteID=44
mailto:helpdesk@fwps.org
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Supporting Families

Family Orientation and Support Sessions

Pillar 2 of the FWPS Strategic Plan states: SCHOOLS CAN’T DO 
IT ALONE. Therefore, we will continue to embrace parents, 
caregivers, and the entire Federal Way community as vital partners 
in the education of all our scholars. We will nurture trust and 
mutual respect among home-school community through shared 
responsibility for student success, proactive communication, and 
meaningful stakeholder voice. Families via input/feedback sessions 
held by the Superintendent and the voice of the committee 
expressed a deep desire to see their scholars be successful in hybrid 
and remote learning. 

Families have requested that FWPS provide consistency with use 
of time, structures, communication, and tools being used across 
grade levels and schools. This need was also expressed through the 
continuous learning committee members. In addition, families have 
also expressed a need for direct support, so they can be successful in 
helping their children. In alignment with our commitment to Pillar 2, 
FWPS commits to providing the following supports for families:

• Family support sessions/orientations and open houses calendared 
in August and September to engage families and provide overview 
of reopening systems, tools, and supports available. Examples of 
the family session include:

» How to navigate online learning: technology tools, Canvas, 
communication, partnering with teachers 

» How to support your child’s learning: support with instructional 
strategies, monitoring or engagement, questions to ask your 
child 

» Supporting your child’s social-emotional wellbeing 

• Family-friendly support course with videos and “how-to” guides to 
support navigation of Canvas, ParentVUE, StudentVUE and other 
technology tools

• Family-friendly videos and guides on how to support their child’s 
learning at home 

Throughout the year, we also want families to have the opportunity 
to provide feedback that can help us to better meet the needs of our 
scholars. 

• Principals will invite families to Zoom sessions two times a month 
to hear input on successes, challenges and next steps for remote 
learning

• Superintendent Dr. Campbell will also host periodic Zoom sessions 
to meet with families and hear input on success, challenges, and 
potential solutions and supports

• Families are also welcome to give informal feedback to other site-
based staff such as teachers, family liaisons, and office staff. We 
appreciate the partnership! 

Communication with FWPS families reflects the linguistic and cultural 
assets that our families bring to our community. Using tools such as 

the Remind app, FWPS sends communication to families in multiple 
languages. Translation tools make our website and Canvas pages 
accessible for families in their primary language. In addition, FWPS 
has translators available to support families to communicate and 
partner with the district in their native language. 

Recording of Lessons

As part of our commitment to equity and as universal measure of 
support for scholars and families, and regardless of the learning 
model (100% remote or hybrid), teacher lessons/instruction will be 
recorded daily to ensure scholars have access to instruction when 
absent or when there is a need to revisit content. Families will have 
the ability to review the recorded lesson with their scholar in an 
effort to support their learning.

Family Support McKinney Vento

In addition, FWPS is committed to providing equitable access to 
families and scholars experiencing homelessness and foster care. 
In addition to educational needs, FWPS understands our scholars 
experiencing homelessness and foster care must have their basic 
needs met to engage in learning. We will continue to partner with 
community-based organizations to connect scholars and families 
to resources for these basic needs, including mental health services. 
Any scholars or families with needs related to homelessness and/or 
foster care can call 253-945-2091 or email, mckinneyvento@fwps.org 
for assistance.

2020–21 Continuous Learning 2.0: A Guide for Families

In addition to the orientation and support sessions provided to FWPS 
Families and Scholars, a guidebook has been developed for FWPS 
families: 2020-21 Continuous Learning 2.0: A Guide for Families. This 
guide provides important information related to remote learning 
including but not limited to: remote learning guiding principles, 
commitment to equity, learning models, schedules, a day in the 
life of a scholar, supporting scholars with exceptionalities, roles of 
principals, teachers, scholars/families, and setting up a successful 
home learning environment.

mailto:mckinneyvento@fwps.org
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H E A LT H  A N D  S A F E T Y  P R O T O CO L S

Overview

While COVID-19 health and safety guidelines are outlined by the 
King County Health Department, Washington State Department of 
Health and the Office of the Superintendent of Public Instruction, 
all information ultimately referenced the Center for Disease 
Control (CDC). Consequently, a subset of the Continuous Learning 
Planning Committee, including school nurses, office managers and 
department supervisors unpacked the May 19, 2020 CDC document, 
“Considerations for Schools” for ways in which school can help 
protect scholars and staff. The thirty-one considerations cover a 
broad range of activities in four major categories:

• Promoting behaviors that reduce spread

• Maintaining healthy environments

• Maintaining healthy operations

• Preparing for when someone gets sick

Each team member prioritized their top items from these thirty-one 
considerations generating the following list of focus considerations:

Hand Hygiene and Respiratory Etiquette

Adequate Supplies

Isolate and Transport Those Who are Sick

Cleaning and Disinfection

Staying Home when Appropriate

Educate staff and families about when they should stay home 
and when they can return

Cloth Face Coverings

Food Service

Protections for Staff and Children at Higher Risk for Severe Illness 
from COVID-19

Physical Barriers and Guides

Back-up Staffing Plan and location back up plans

The majority of these high priority considerations promote 
behaviors that reduce spread and implementation will rely heavily 
on communication and other training strategies. Training will be 
provided to staff, families, and scholars in advance of the return to 
school. 

One priority consideration identified by the team was the provision 
of adequate supplies of personal protective equipment (PPE). District 
staff have worked to calculate the amount of necessary PPE and 
order required quantities of PPE to be ready for the return to school 
and district buildings. These PPE orders include health screening 
materials (thermal scanners, infrared thermometers), cloth masks 
for staff and scholars, disposable masks for staff and scholars, hand 
sanitizing stations and individual containers of sanitizing wipes for 
classrooms and offices, and signage for doors, hallways and offices 
to insure social distancing. In addition, unique PPE needs have been 
identified for certain programs generating the need for gloves, face 
shields and disposable gowns. 

Please see the separate Health and Safety Guidelines for information 
that is more specific. See next page for general guidelines.
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Washington State Phase Guidelines and Decision Tree

On Wednesday, August 5, 2020, Governor Jay Inslee in partnership with Washington State Department of Health, released educational 
recommendations related to schools reopening for in person learning. This framework outlines and defines three categories that inform that 
decision: COVID-19 Activity Levels (High Risk, Moderate Risk and Low Risk), Educational Modality and Extracurricular Activities. The framework 
further details the risk of COVID-19 being introduced into the school being dependent on the level of COVID-19 spread in the community and 
the health and safety measures taken by schools. https://www.doh.wa.gov/Portals/1/Documents/1600/coronavirus/DecisionTree-K12schools.
pdf?utm_medium=email&utm_source=govdelivery

FWPS will utilize the DOH decision tree to inform decisions related to reopening for in person learning. 

Should your community provide in person learning and for whom?
For School Administrators, Local Health Officers, and Community Stakeholders

The risk of COVID-19 being introduced into the school depends on the level of 
COVID-19 spread in the community and the health and safety measures taken by 
schools. Consider the following educational modalities based on community 
transmission and other health and education risks and benefits.  

COVID-19 Activity Level Education Modality* Extracurricular

HIGH
>75 cases/100K/14 days

Other considerations:
• Increasing trend in 

cases or 
hospitalizations

• Test positivity >5%
• Other health and 

education risks and 
benefits to children 
and their families

Strongly recommend 
distance learning with the 
option for limited in-
person learning in small 
groups, or cohorts, of 
students for the highest 
need students, such as 
students with disabilities, 
students living homeless, 
those farthest from 
educational justice, and 
younger learners.

Strongly recommend 
canceling or 
postponing all in
person extra-
curricular activities, 
including sports, 
performances, clubs, 
events, etc.

MODERATE
25–75 cases/100K/14
days

Other considerations:
• Increasing trend in 

cases or 
hospitalizations

• Test positivity >5%
• Other health and 

education risks and 
benefits to children 
and their families

Recommend distance 
learning as described 
above. In addition, 
consider expanding in 
person learning to 
elementary students.

Over time, consider adding 
hybrid in person learning 
for middle or high school 
students if limited COVID 
transmission occurs in 
schools.

Strongly recommend
canceling or 
postponing all in-
person extra-
curricular activities.

Consider low risk 
activities when all 
students have some 
level of in person 
learning.

LOW 
<25 cases/100K/14 days

Encourage full-time in 
person learning for all 
elementary students and 
hybrid learning for middle 
and high school. 

Over time and if physical 
space allows, consider  full-
time in person learning for 
middle and high school.

Consider low and 
moderate risk  in 
person extra-
curricular activities.

Can the school(s) implement 
recommended COVID-19 health 

and safety measures?
For School Administrators and Staff

The risk of COVID-19 spreading in 
schools depends on the ability of the 
school to implement DOH’s K-12  
health and  safety measures.

Does the school have the plans, staff, 
space, and supplies to do the following?


Protect staff and students at 
higher risk for severe COVID-19 
while ensuring access to learning


Transport or facilitate drop-off
and pick-up of students


Group students (required in 
elementary, recommended for 
middle and high school)

 Practice physical distancing of ≥6 
feet among students and staff.


Promote frequent hand washing 
or sanitizing


Promote and ensure face covering 
use among students and staff

 Increase cleaning and disinfection

 Improve ventilation

Are all staff trained on health and 
safety practices? 

Is the school and health system 
ready to monitor for and 
respond to suspected and 

confirmed cases of COVID-19?
For Schools and Local Public Health

COVID-19 cases in the school should 
be expected. The risk of COVID-19 
spreading in schools depends on the 
ability to quickly identify and respond 
to suspected and confirmed cases and 
the level of community transmission.



Can the school ensure monitoring 
of symptoms and history of 
exposure among students and 
staff? (attestation acceptable)


Is the school prepared to manage
students and/or staff who get sick 
onsite?



Does the school have letters 
drafted to inform families and 
staff about confirmed cases or 
outbreaks? 


Is there adequate access to 
testing in the community health 
system for ill students and staff?



Is there capacity in your local 
health department to investigate 
confirmed COVID-19 cases, 
quarantine their close contacts 
and assess whether transmission 
is occurring in the school?



Can local public health monitor 
the level of community spread to 
determine when a change in 
education modality is needed?

When 
all YES

When all YES

When 
any in-
person

Begin in Person 
Learning Model and 

Monitor

Decision Tree for Provision of in Person Learning among Public and Private K-12 Students during COVID-19

*Staff may work in school at any COVID-
19 activity level if the school follows 
DOH and LNI health and safety guidance

https://www.doh.wa.gov/Portals/1/Documents/1600/coronavirus/DecisionTree-K12schools.pdf?utm_medium=email&utm_source=govdelivery
https://www.doh.wa.gov/Portals/1/Documents/1600/coronavirus/DecisionTree-K12schools.pdf?utm_medium=email&utm_source=govdelivery
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Protocols

The Health and Safety protocols outlined below align to the OSPI requirement. 

Social Distancing • Maintain 6ft Social Distancing between staff and scholars at all times  
• Utilize markings and signage to promote social distancing in the building and classrooms with flow 
• Classroom space and scholar desk space to maintain 6ft social distancing in the classroom  
• Scholar movement and transitions that maintains social distancing through staggered transitions, structured  

arrivals/dismissals, movement within building will be utilized 
• Plexiglass installation in front offices and where social distancing can’t be maintained 
• Appropriate signage will be placed throughout the buildings 
• Meal service will maintain 6ft of social distance  
• Visitors will be restricted 
• Facilities will be closed to outside organizations 

Face Mask  
Covering and PPE

 

• All scholars and staff must wear a cloth face covering at all times *unless a physician’s note indicates otherwise   
For scholars receiving special education, see specific guidance 

• All staff will be provided 2 face masks 
• All scholars will be provided 2 face masks  
• Disposable masks will be made available at each site  
• Identified staff members will be provided appropriate medical grade PPE (goggles/face shields/gowns) that work with 

vulnerable populations that may require staff to work less than 6ft of distance 
• The use of face coverings/PPE will follow the DOH guidance 
• Staff will teach and support students with best practices for face coverings, why they are necessary, and build a positive 

school classroom climate around the use of face coverings

Arrival and Dismissal • Parent and bus arrivals and dismissals staggered to minimize the number of scholars entering at one time
• Scholars will enter through pre-identified multiple entrances
• Scholars will maintain social distancing upon entrance with marked spots (6ft apart) on the ground indicating where to 

stand
• Parents and guardians will remain in their vehicle during arrival and dismissal 

Daily Symptom 
Checking

• Parents/guardians will complete a symptom check questionnaire (attestation) for their children at home prior to sending 
scholars on the bus or bringing them to school  If the answer to any question is “yes”, the scholar must stay home  

• Parents will be required to electronically sign the daily attestation 
• If a scholar arrives at school without a daily attestation completed, the scholar will undergo a health screening  
• Once at school, scholars will walk through a temperature scanner at a designated entrance  
• Staff will complete a symptom check and temperature check at home prior to reporting to work  If the answer to any 

question is “yes” or if the employee has a fever of 100 4°F or higher, the employee will stay home 
• If at any time during the day a scholar or a staff member feels ill, they will be placed in the isolation room and the protocol 

for responding to a potential case will be utilized 
• If an isolation room protocol is utilized, the room will subsequently be deep cleaned, and the room will not be used for  

48 hours 

Level of Care and Safety for Students and Staff

Key Best Practices to Promote Health and Wellness

We will educate and train staff on all expected health and safety 
guidelines and their role and responsibilities in helping to maintain 
and promote the health and safety for themselves as well as for 
scholars and families. Scholars and families will also be trained 
on expected health and safety guidelines and their role and 
responsibilities. Current health and safety guidance is in alignment 
with Public Health-South King County, CDC, Labor and Industries and 
OSPI.

Trainings topics include: 

• Social distancing and expectations for use of face masks/PPE

• Daily symptom checking

• Handwashing, hygiene and disinfecting/cleaning process 

• Protocols and expectations for self-care and staying home when 
sick

• Process/protocol for an expected case

Families will further be trained on: 

• Daily symptom checking process

• Keeping emergency contacts up-to-date

• Having a plan to pick up scholars from school, immediately, if they 
are sick  

Scholars will be provided opportunities to complete missed 
assignments due to illness. 

6 feet

SCHOOL
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Handwashing  
and Hygiene  

• Handwashing will be taught directly and encouraged throughout the day  
• Hand sanitizer and hand sanitizer stations are provided throughout the school building and frequent use will be 

encouraged with scholars washing hands/sanitizing hands at arrival and before and after lunch 
• Materials will be disinfected between scholar use 
• Scholars should not be sharing items with each other 

HVAC/Ventilation • Air circulation is important for reducing the potential viral load  
• All air vents (univents) must be kept clear to operate properly 
• All buildings circulate outdoor air based on Department of Health standards to maintain indoor air quality  
• Every hour we are required to replace classroom and building air with outdoor air in occupied space  The rate of 

replacement is defined as 15 cfm per minute per person 
• Air flow/air exchanges have been increased as measured by percentages  Previously 10% was open to fresh air all the time  

Based on CDC guidelines this has been increased to 15%-20%  
• The more outside air mixed with air in the room takes longer to heat 
• All air has to be filtered 
• Minimum Efficiency Reporting Value (MERV) filters on a scale of 1–16, ranging from a 6–11 have been installed at all 

locations  A MERV filter is an anti-bacterial, microfiber, multi-layered filter  A MERV rating is measures how well the filter 
traps and collects particulates 

• Utilizing higher level MERV filters in our existing HVAC systems will limit the outdoor air exchange  
• In accordance with manufacturer guidelines, filters are replaced every six months  

Cleaning and 
Disinfecting

• Cleaning procedures will follow the Department of Health guidelines and utilized EPA approved disinfectant  
• High touch-points such as counters, desks, tables, door and cabinet handles, handrails and light switches, will cleaned and 

disinfected with EPA approved disinfectant every night and once during the day 
• Bathrooms will be cleaned and disinfected every night and once during the day 
• Staff will be provided with gloves, disinfectant spay and microfiber towels to wipe down surfaces during the day if a 

different group of scholars enters 
• Buses will be disinfected in between routes 

Meal Service Health Screenings 
• Nutrition Services staff are required to complete daily health screenings, including temperature checks  
• All vendors making deliveries into school kitchens or the central kitchen must either provide an affidavit that health 

screenings, including temperature checks are performed at their site or they must complete a health screening, including a 
temperature check upon arrival  

Personal Protective Equipment 
• All scholars will be required to wear a mask while in the meal line  
• Nutrition Services staff wear a mask  
• Stickers placed on the ground to reinforce social distancing in the meal line  
• Plexiglass around cashier station  
• Gloves will be worn and changed when changing tasks  
• Scholars with or without a mask will be served a meal 
Social Distancing and Meal Service Process 
• Only small groups will be served at a time in the cafeteria  
• Students remain socially distanced in the meal line standing on appropriate floor markings  
• Meals are consumed in the classroom  
Disinfecting and Cleaning 
The following strategies will be utilized to support the disinfecting and cleaning of the meal line: 
• All meal line surfaces are wiped down between each group of scholars  
• All surfaces are cleaned at the end of each day, including cashier stations. 
Reducing Touch Points 
• Scholars will not enter their SID number on the pin pad  K-5 may utilize cards or verbally share their SID  Grades 6–12 will 

verbally share their ID number  
• All meal items will be individually packaged or served by a staff member, using disposable utensils, trays or bags  
Training 
• Supplemental Department Manual 
• Back to school August meeting 
• Monthly Kitchen Manager and Central Kitchen Lead meetings 
• Monthly+ site visits by Dietitian Managers 
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Transportation Health Screenings 
• As outlined in the Rights and Responsibilities Handbook, parents are required to complete daily health 

screenings, including temperature checks prior to sending scholars to a school or a bus stop [1] 
• Bus drivers and bus aides are required to complete daily health screenings, including temperature checks  

Personal Protective Equipment 
• All scholars will be required to wear a mask to enter the school bus  Bus drivers will be provided disposable masks to 

distribute to scholars who do not have one  
• Bus drivers will be provided the option to wear a cloth mask (keeps germs in) or an N95 or similar mask (keeps germs out)  
• Bus drivers will be provided with hand sanitizer intended for personal use  
• For bus drivers transporting scholars with special needs, drivers will also be provided with face shields and disposable 

gowns  Gowns should be changed and disposed of between routes 

Social Distancing 
• Operate at a reduced capacity (approximately) 25 to 30 scholars [2] 
• Keep families together on A/B rotations by dividing each school boundary into A/B boundaries  
• Prohibit seating in the first row directly behind the driver  
• Minimize scholars from congregating and passing each other in the aisle  
• Load from back to front going to school  
• Leave school, load scholars from the last bus stop to first  
• Seat scholars at window side to support social distancing  
• Seat no more than two scholars to a seat  
• Allow family members to seat up to three a seat together  

 Disinfecting and Cleaning 
• At the beginning of each day, unless the outside temperature is below 40 degrees all windows will be opened one-third 

to maximize outside air  During inclement weather every other window will be opened  
• Bus Drivers will wipe down every seat (back and bench) between each group of scholars  

Responding to  
a Potential Case

Public Health-Seattle & King County Contact Information:
Director: Patty Hayes: 206-263-8285
Health Officer: Jeff Duchin: 206-263-8171

Federal Way Public Schools Contact Information:
Assistant Director of Health Service-activating communication protocol (Superintendent, Deputy Superintendent and other 
Cabinet Members accordingly) 

Schools will have both a designated health room (for first-aid and medication administration, etc ) and a designated 
isolation room for scholars showing symptoms at school:    
• Isolation room will have line of site for staff to observe the scholar from 6 feet  

If a scholar develops symptoms while at school, the following protocol will be employed:
• Symptoms include: temperature of 100 4 or above, chills, cough, shortness of breath or difficulty breathing, fatigue, 

muscle or body aches, headache, sore throat, congestion, runny nose, nausea, vomiting, diarrhea, and/or new loss of taste 
or smell, etc 

• Scholar will be sent to the health room for assessment  
• Health room staff will put on disposable gown, mask, double gloves, and face shield/goggles 
• Health room staff will check for symptoms while following safety protocols  The classroom teacher will take 

temperature in the classroom if no health room staff is on-site 
• Scholar will put on mask if not already wearing one 
• Building site coordinator will notify parent/guardian to pick up scholar ASAP and will request approximate arrival time 
• Building site coordinator will ask parent/guardian to call their LHP and to notify school with recommendations from 

physician  Parent/guardian will be provided school contact phone number 
• To prepare for potential contact tracing, staff will record names of classmates and staff that had been in close 

proximity or contact with the ill scholar 
• Custodian will be advised of the use of isolation room; deep cleaning process will begin following scholar pick up 

– isolation room will be vacant for 48 hours following use and new location will be identified and utilized as 
isolation room 

SCHOOL

file:///C:/Users/dpfeiffe/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/NSB344T9/bus%20protocols%20(002).docx
file:///C:/Users/dpfeiffe/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/NSB344T9/bus%20protocols%20(002).docx
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Responding to  
a Potential Case 

 (continued)

If parent/guardian cannot pick the scholar up, Transportation will be contacted, and the scholar will be transported 
following safety protocols:
• Scholar will remain in isolation room until transportation arrives 
• Line of site will be maintained from 6-foot distance between scholar and staff member 

If a staff member or scholar who has previously attended school in person develops symptoms outside of school, 
they will be advised to follow health guidelines and quarantine  
• Guidelines from DOH will be followed 
• Staff members and scholars must stay home and will not be allowed to attend school 
• The extent of exclusion will be determined based upon guidance and the details of the specific situation 
• Nurse will contact family or staff member to obtain first-hand information on scholar’s illness and any family-

related illness 
• Take note of scholar’s classmates and staff with close contact 
• If staff member or scholar is subsequently diagnosed with COVID-19, SKCPHD will be contacted immediately  

The result may include contact tracing and/or home quarantine/isolation—but this will ultimately be 
determined by local health agencies on a case-by-case basis  

If a staff member or scholar reports that a family member has COVID-19 or COVID-like symptoms but is not show-
ing any signs of illness, the following guidelines will be followed:
• Guidelines from DOH will be followed 
• Nurse will contact home and determine first-hand if parent/guardian or household member has been 

diagnosed with COVID-19 or determine the status of the illness 
• If family or household member has tested positive, scholar will typically be excluded for a minimum of 14 

days 
• If family or household member has tested positive, nurse will contact home to gather additional information to 

identify any next steps related to health and safety guidelines  

If the school received a report that a staff or scholar tested positive for COVID-19, the following guidance will be 
followed:
• Nurse or designated staff will immediately call the King County Public Health Department 
• Take note of staff or scholar close contacts and classmates 
• Take note of timelines including any reported illness and the last date the scholar or staff member attended in 

person 
• School district will take direction on specific next steps from the public health department  Every situation is 

handled on a case-by-case basis based upon the details of each case  
• The scholar or staff member that tested positive will typically be isolated for a minimum of ten days from the 

date of illness or a positive test  
• The health department will advise as to if contact tracing or communication to school staff or families is 

necessary 

Due to federal health laws like HIPPA, specific details related to COVID-19 cases, including confirmed COVID cases, 
may or may not be shared out to staff and community  This will depend upon the guidance from public health and 
if there is need to address confirmed exposure and activate contact tracing  
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APPENDIX B: LESSON INTEGRATION/COMMUNICATION TOOLS

LESSON INTEGRATION TOOLS

TO O L FU N C T I O N H OW TO G U I D E  O R  SU PP O R T  PAG E

Canvas Classroom

• Calendar

• Announcements

• Zoom

• Recording 
video with Rich 
Content Editor

• Google Drive

• Office365 
OneDrive

• OneNote

• Discussion 
Boards

• Immersive 
Reader/
Translations

P U R P O S E :  S E T T I N G  T H E  S TA G E

Use the Canvas Calendar for Due Dates and Schedule Canvas Calendar HOW TO for Due Dates and 
Schedule 

Uploading Pre-recorded Content Videos created by using the Canvas Rich Content 
Editor

Rich Content Editor  
Pre-recording videos How To Guide

Choose a Focused Note-taking Templates in WORD, PDF, or OneNote and add it to 
your Canvas Lesson  

Focused Note-taking Templates

Add vocabulary to the table with the definition and insert picture representation Insert a picture into the Vocabulary table  
How To Guide

C U R R I C U L U M  A N D  P E D A G O G Y:  C O N T E N T 

Use Canvas Record ing screen for GVC lesson demonstration Videos Recording screen How To Guide

A S S E S S M E N T  ( F O R M AT I V E / S U M M AT I V E ) :  S Y N T H E S I Z E

Provide feedback to video, text or document upload assignments Canvas Assignments How to Guide

Discussion boards, assignments and quizzes to utilize questioning models to assess 
student learning

Canvas Discussion Board How To Guide

C L A S S R O O M  E N V I R O N M E N T  A N D  C U LT U R E

On the Welcome Page, publish Online Expectations Canvas Welcome Page template How To Guide 

Share daily/weekly videos to visual contact with the teacher Canvas Video Recording How To Guide 

Display Zoom office hours to establish time for teacher to student feedback Zoom Facilitating a Meeting How To Guide

S T U D E N T  E N G A G E M E N T

Choose a Focused Note-taking Template in WORD, PDF, or OneNote, add it to your 
Canvas Lesson, have scholars hold their written notes up to their camera, share their 
screen to show the digital copy, or summarize/reflect on their notes in the chat

Focused Note-taking Templates

Assign pre-determined tasks that will support collaboration with Canvas Discussion 
Boards

Canvas Discussion Board How To Guide

Zoom meeting links will be shared with scholars in the Weekly at a Glance and 
Meeting and Assignment Calendar

Canvas Week at a Glance HOW TO guide 
(Elementary, Secondary)

Zoom

• Live Video 
Conferencing

• Sharing Screen 
with Computer 
Audio

• Chat Features

• Polling and Non-
Verbal Features

• Breakout Rooms

P U R P O S E :  S E T T I N G  T H E  S TA G E

Zoom screen sharing with computer video and audio for unpacking of LTs and SC Screen Sharing in Zoom HOW TO Guide

Zoom video meeting for building classroom community Zoom Facilitating a Meeting HOW TO Guide

C U R R I C U L U M  A N D  P E D A G O G Y:  C O N T E N T 

Use Zoom screen sharing with computer video and audio for Content Delivery Screen Sharing in Zoom with Computer Video  
and Audio How To Video

Use Zoom webcam sharing for Content Delivery and Small Group Work Sharing Webcam in Zoom How To Guide

Share documents/links with Zoom file sharing for Content Delivery and Small Group 
Work

Sharing Documents in Zoom How To Guide
Sharing Links in Zoom How To Guide

A S S E S S M E N T  ( F O R M AT I V E / S U M M AT I V E ) :  S Y N T H E S I Z E

Use Zoom chat to utilize questioning and to provide evidence of learning and feedback Using Chat in Zoom How To Guide

Use Zoom polling to inquire about scholar understanding to assess learning Using Polling/Non-Verbal Feedback in Zoom  
How To Guide

C L A S S R O O M  E N V I R O N M E N T  A N D  C U LT U R E

Use Zoom screen sharing to provide exemplars of student products for assigned tasks Screen Sharing in Zoom with Computer Video  
and Audio How To Video

Use Zoom video conferencing for scholars to share their work and thinking Zoom Facilitating a Meeting How To Guide

Use Zoom breakout rooms for teacher-to-student and student-to-student feedback Breakout Rooms in Zoom How To Guide

S T U D E N T  E N G A G E M E N T

Use Zoom chat to encourage collaboration, response, and engagement Zoom Facilitating a Meeting How To Guide

Use Zoom breakout rooms to discuss learning and engage in peer to peer discussion Breakout Rooms in Zoom How To Guide

Instructional Technology: Tools, Expectations, and Alignment - How To Guide and Support Page Links

https://youtu.be/ab1ZKss_Oj0
https://youtu.be/ab1ZKss_Oj0
https://youtu.be/ZwfyzRHve0M
https://p12fwps-my.sharepoint.com/:f:/g/personal/ittfl_fwps_org/En4v32Gfb8BBjGq6wVSyKv0BHZK1Oiy6MlMm0UihijNJvg?e=wI4pqO
https://community.canvaslms.com/docs/DOC-26373-how-do-i-upload-and-embed-an-image-in-the-new-rich-content-editor-as-an-instructor
https://youtu.be/kdSChCjRp_s
https://community.canvaslms.com/docs/DOC-9873-415267003
https://community.canvaslms.com/docs/DOC-13016-4152724374
https://youtu.be/TijSinQUXGc
https://youtu.be/kdSChCjRp_s
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/EdNSWS6G2zhOqGNAq6oeF_YBFMoqSBIyotRhhadzLZxszA?e=JRgtQD
https://p12fwps-my.sharepoint.com/:f:/g/personal/ittfl_fwps_org/En4v32Gfb8BBjGq6wVSyKv0BHZK1Oiy6MlMm0UihijNJvg?e=wI4pqO
https://community.canvaslms.com/docs/DOC-13016-4152724374
https://youtu.be/tvF_TpedUbw
https://youtu.be/IP1IVurRSYo
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/EdNSWS6G2zhOqGNAq6oeF_YBFMoqSBIyotRhhadzLZxszA?e=WlNxHt
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/EdNSWS6G2zhOqGNAq6oeF_YBFMoqSBIyotRhhadzLZxszA?e=WlNxHt
https://youtu.be/W3hg8_rp1RY
https://support.zoom.us/hc/en-us/articles/209605493-In-Meeting-File-Transfer
https://support.zoom.us/hc/en-us/articles/209605493-In-Meeting-File-Transfer
https://support.zoom.us/hc/en-us/articles/209605493-In-Meeting-File-Transfer
https://support.zoom.us/hc/en-us/articles/203650445-In-meeting-chat
https://youtu.be/W3hg8_rp1RY
https://youtu.be/GNNkc9BhO7Q
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/EdNSWS6G2zhOqGNAq6oeF_YBFMoqSBIyotRhhadzLZxszA?e=typs46
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/EY0BjZWhv1ZFq3VevuyAWSoBFTnPvt4zYL3cRknf3pTI7Q?e=0sWtuf
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/EdNSWS6G2zhOqGNAq6oeF_YBFMoqSBIyotRhhadzLZxszA?e=typs46
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/EY0BjZWhv1ZFq3VevuyAWSoBFTnPvt4zYL3cRknf3pTI7Q?e=0sWtuf
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Collaboration and 
Feedback Tools

• Forms: Google/
Office365

• Kahoot

• Flipgrid

• Padlet

P U R P O S E :  S E T T I N G  T H E  S TA G E

Use Flipgrid prompts include clear video and text assignment directions Flipgrid How To Guide (Teacher, Scholar)

C U R R I C U L U M  A N D  P E D A G O G Y:  C O N T E N T 

Use Flipgrid prompt videos show/models connection and asks students to make 
connection/notice/wonder 

Flipgrid How To Guide (Teacher, Scholar) 

Student can listen to text in Office 365 Forms using Immersive Readers Office 365 Forms How To Guide

A S S E S S M E N T  ( F O R M AT I V E / S U M M AT I V E ) :  S Y N T H E S I Z E

Use Forms to allow Scholars to provide evidence via multiple questioning models Google and Office 365 Forms How To Guide

Use Kahoot question types to utilize questioning models to assess student 
knowledge

Kahoot How To Guide

Flipgrid allows for representation of student understanding in video Flipgrid How To Guide (Teacher, Scholar)

Use Padlet to have scholars submit images, file uploads, text or videos responses 
to demonstrate learning 

Padlet How to Guide and Video Examples

C L A S S R O O M  E N V I R O N M E N T  A N D  C U LT U R E

Use Forms surveys to get student feedback on norms and potential obstacles Forms survey How To Guide

Use reports generated from Forms to actively display collaboratively created on 
line class norms

Forms reports How To Guide 

S T U D E N T  E N G A G E M E N T

Use Flipgrid peer video responses
Flipgrid videos can be discussed with family while working asynchronously and 
in class while working synchronously

Flipgrid How To Guide (Teacher, Scholar)

Use a Padlet to have scholars contribute text, video or voice responses to 
prompts and collaboration activities

Padlet How to Guide and Video Examples

SMART 
Interactives (Live 
Surveys/Polling)

P U R P O S E :  S E T T I N G  T H E  S TA G E

Use SMART Notebook whiteboard text and video features to clearly identify 
LT/SC

SMART Notebook basics How To Guide

Embed YouTube Videos on SMART Notebook pages to identify learning 
standards

SMART Notebook YouTube add-on How To Guide

C U R R I C U L U M  A N D  P E D A G O G Y:  C O N T E N T 

Use SMART Notebook Whiteboard features used to show/model connections SMART Notebook Whiteboard Basics How To Guide

Use SMART Interactive Activities to ask students to make connection/notice/
wonder

SMART Interactives How To Guides

Use SMART Whiteboard drawing tools and gallery objects to present content 
with text, manipulatives, images and visual models, allowing for multiple 
methods of representation

SMART Drawing Tools and Gallery How To Guides

A S S E S S M E N T  ( F O R M AT I V E / S U M M AT I V E ) :  S Y N T H E S I Z E

Use Formative Assessment with SMART Interactives to provide for multiple 
questioning models to assess student knowledge of standard

SMART Interactives How To Guides

Use Immediate results from SMART interactives and generate reports to provide 
timely feedback to scholars

SMART Interactive results and reports 
How To Guides

C L A S S R O O M  E N V I R O N M E N T  A N D  C U LT U R E

Use SMART Interactives such as “Shout it out!” to invite student input into class 
expectations and norms

“Shout it out!” How To Guide

Use SMART Whiteboard to allow class norms to be actively displayed SMART Whiteboard page template How To Guide

S T U D E N T  E N G A G E M E N T

Use SMART Learning Suite Online to allow scholars to interact with teacher 
created lesson in SMART Notebook synchronously or asynchronously in pre-
determined tasks

SMART Learning Suite Online How To Guide

SMART Interactives like “Monster Quiz” provide students with opportunities 
to respond in teams

“Monster Quiz” How To Guide

https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/ES3n2fvr4vpJrgMin7Oem-UBVvEH0hJbyeyXzZIa6jlfvA?e=9MLhj4
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/EQeaNEUOJdROrd0JTJYxa10BF5ohnOghyqc4EyWMMu13Cw?e=SD0RCE
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/ES3n2fvr4vpJrgMin7Oem-UBVvEH0hJbyeyXzZIa6jlfvA?e=9MLhj4
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/EQeaNEUOJdROrd0JTJYxa10BF5ohnOghyqc4EyWMMu13Cw?e=SD0RCE
https://support.microsoft.com/en-us/office/create-a-form-with-microsoft-forms-4ffb64cc-7d5d-402f-b82e-b1d49418fd9d
https://support.microsoft.com/en-us/office/create-a-form-with-microsoft-forms-4ffb64cc-7d5d-402f-b82e-b1d49418fd9d
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/ESjDICzaAchOkIjvXIl0a2MBKx0wDQgDFIdHORrweKqNNQ?e=xmQU7B
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/ES3n2fvr4vpJrgMin7Oem-UBVvEH0hJbyeyXzZIa6jlfvA?e=9MLhj4
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/EQeaNEUOJdROrd0JTJYxa10BF5ohnOghyqc4EyWMMu13Cw?e=SD0RCE
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/EdEOqCQKm2FEp-LJnxxrN0QB_-rg9YJGBq7jTAbGdwLPww?e=cQRiBT
https://youtu.be/pi49odbvuIg
https://support.microsoft.com/en-us/office/create-a-form-with-microsoft-forms-4ffb64cc-7d5d-402f-b82e-b1d49418fd9d
https://support.microsoft.com/en-us/office/check-and-share-your-form-results-02859424-341d-406f-b32a-9a0fbaf357af
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/ES3n2fvr4vpJrgMin7Oem-UBVvEH0hJbyeyXzZIa6jlfvA?e=9MLhj4
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/EQeaNEUOJdROrd0JTJYxa10BF5ohnOghyqc4EyWMMu13Cw?e=SD0RCE
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/EdEOqCQKm2FEp-LJnxxrN0QB_-rg9YJGBq7jTAbGdwLPww?e=cQRiBT
https://youtu.be/pi49odbvuIg
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/EVQJOiL-AsJFruZ8f98VR9UB_fzPV_-LhbinZgFudc3vuQ?e=GrogKh
https://support.smarttech.com/docs/software/notebook/notebook-18/en/using/creating-lessons/inserting-youtube-videos.cshtml
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/EXFlIue8uLlHlEiJlkDkGkgB_IKP6BVr87xXaLjupHtR3A?e=nAi5CF
https://p12fwps-my.sharepoint.com/:u:/g/personal/ittfl_fwps_org/Ebqd0z8BKX1Bqq4aKNOTKjsBA3mGprY7_FhFinE9qlgpXg?e=UuKlVw
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/EVQJOiL-AsJFruZ8f98VR9UB_fzPV_-LhbinZgFudc3vuQ?e=wnbC9C
https://p12fwps-my.sharepoint.com/:u:/g/personal/ittfl_fwps_org/Ebqd0z8BKX1Bqq4aKNOTKjsBA3mGprY7_FhFinE9qlgpXg?e=UuKlVw
https://support.smarttech.com/docs/software/notebook/notebook-20/en/creating-delivering-assessments/default.cshtml
https://support.smarttech.com/docs/software/notebook/notebook-19/en/creating-delivering-activities/game-based-activities/create-shout-it-out-activity.cshtml
https://p12fwps-my.sharepoint.com/:b:/g/personal/ittfl_fwps_org/EXFlIue8uLlHlEiJlkDkGkgB_IKP6BVr87xXaLjupHtR3A?e=OlX7x8
https://support.smarttech.com/docs/software/smart-learning-suite-online/en/home.cshtml?TocPath=SMART%20Learning%20Suite%20Online%7C_____0
https://support.smarttech.com/docs/software/notebook/notebook-19/en/using/creating-presenting-activities/activity-wizard/create-monster-quiz.cshtml
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COMMUNICATION TOOLS

TO O L FU N C T I O N H OW TO G U I D E  O R  SU PP O R T  PAG E

Synergy 
Gradebook

• Creating 
and scoring 
assignments/
assessments

• Standards 
Progress Reports

• Public/Private 
Notes 

• StudentVUE/
ParentVUE Grade 
Book

P U R P O S E :  S E T T I N G  T H E  S TA G E

Create Synergy Grade Book assessments/assignments with specific 
standards that align to LT/SC 

Creating assignments/assessments in Synergy Grade 
Book How To Guide 

A S S E S S M E N T  ( F O R M AT I V E / S U M M AT I V E ) :  S Y N T H E S I Z E

Score Synergy Grade Book assessments/assignments and adding public/
private notes to provide feedback on scholar learning (standard progress) 

Scoring assignments/assessments in Synergy Grade Book 
How To Guide

Adding public/private notes in Synergy Grade Book  
How To Guide

C L A S S R O O M  E N V I R O N M E N T  A N D  C U LT U R E

Score Synergy Grade Book assessments/assignments and adding public/
private notes to provide teacher-to-student feedback on scholar learning 
(standard progress)

Scoring assignments/assessments in Synergy Grade Book 
How To Guide

Adding public/private notes in Synergy Grade Book  
How To Guide 

S T U D E N T  E N G A G E M E N T

View StudentVUE/ParentVUE grade book to discuss learning with family 
members and progress towards standards mastery

Accessing grade book in ParentVUE/StudentVUE  
How To Guide

Synergy Mail

• Week at a Glance 
Messages

• Language 
Translation

• File Attachments

• Contact Lists

P U R P O S E :  S E T T I N G  T H E  S TA G E

Send Week at a Glance Synergy Mail message to families with clear 
expectations described with Language Translation 

Week at a Glance How To Guide (Elementary, Secondary)

Sending messages in Synergy Mail How To Guide

A S S E S S M E N T  ( F O R M AT I V E / S U M M AT I V E ) :  S Y N T H E S I Z E

Create contact lists in Synergy Mail to message specific groups based on 
skill and standard progress 

Creating contact lists in Synergy Mail How To Guide

Send Synergy Mail messages with language translation for timely 
feedback on learning progress

Sending messages in Synergy Mail How To Guide

C L A S S R O O M  E N V I R O N M E N T  A N D  C U LT U R E

Establish a pattern of activity & due dates with Week at a Glance Synergy Mail 
message to families)

Week at a Glance How To Guide (Elementary, Secondary)

Sending messages in Synergy Mail How To Guide

S T U D E N T  E N G A G E M E N T

Send Synergy Mail messages with language translation for discussing 
learning with family

Sending messages in Synergy Mail How To Guide

Remind

• Email Messages

• Text Messages

• Language 
Translation

• Voice Calls

• Office Hours

• Class 
Announcements

• File Attachments

P U R P O S E :  S E T T I N G  T H E  S TA G E

Setting routines for asynchronous collaboration through text messages and 
voice calls in Remind for individual success

Sending/Receiving Messages in Remind How To Guide

Sending/Receiving Voice Calls in Remind How To Guide

Setting-up Office Hours in Remind How To Guide

C U R R I C U L U M  A N D  P E D A G O G Y:  C O N T E N T 

Send Class Announcements to establish teaching presence often with more 
options of access (i e  text, email, in-app message)

Sending Messages in Remind How To Guide

Attaching Files to Messages in Remind How To Guide

A S S E S S M E N T  ( F O R M AT I V E / S U M M AT I V E ) :  S Y N T H E S I Z E

Send Remind messages for providing timely feedback with file attachments Sending Messages in Remind How To Guide

Attaching Files to Messages in Remind How To Guide

C L A S S R O O M  E N V I R O N M E N T  A N D  C U LT U R E

Send messages and voice calls in Remind to reinforce expectations for 
online participation, communication, and etiquette

Sending/Receiving Messages in Remind HOW TO guide

Sending/Receiving Voice Calls in Remind HOW TO guide

S T U D E N T  E N G A G E M E N T

Send messages with language translation in Remind for discussing 
learning with family 

Sending/Receiving Messages in Remind How To Guide

Language Translation in Remind How To Guide

Send voice calls in Remind for discussing learning with family Sending/Receiving Voice Calls in Remind How To Guide

https://fwps.instructure.com/courses/4551/pages/create-an-assignment-10-minutes?module_item_id=1147
https://fwps.instructure.com/courses/4551/pages/entering-scores-for-standards-10-minutes?module_item_id=1148
https://fwps.instructure.com/courses/4551/pages/using-comments-and-notes-5-minutes?module_item_id=1149
https://fwps.instructure.com/courses/4551/pages/entering-scores-for-standards-10-minutes?module_item_id=1148
https://fwps.instructure.com/courses/4551/pages/using-comments-and-notes-5-minutes?module_item_id=1149
https://www.fwps.org/Page/7545
https://youtu.be/7pcAgx-OId8
https://youtu.be/tvF_TpedUbw
https://youtu.be/IP1IVurRSYo
https://fwps.instructure.com/courses/4551/pages/synergy-mail?module_item_id=654857
https://fwps.instructure.com/courses/4551/pages/synergy-mail?module_item_id=654857
https://fwps.instructure.com/courses/4551/pages/synergy-mail?module_item_id=654857
https://youtu.be/7pcAgx-OId8
https://youtu.be/tvF_TpedUbw
https://youtu.be/IP1IVurRSYo
https://fwps.instructure.com/courses/4551/pages/synergy-mail?module_item_id=654857
https://fwps.instructure.com/courses/4551/pages/synergy-mail?module_item_id=654857
https://fwps.instructure.com/courses/4551/pages/synergy-mail?module_item_id=654857
https://youtu.be/KOXkMHCKqQ4
https://youtu.be/fg94myvZpj4
https://fwps.instructure.com/courses/4551/pages/synergy-mail?module_item_id=654857
https://youtu.be/KOXkMHCKqQ4
https://fwps.instructure.com/courses/4551/pages/synergy-mail?module_item_id=654857
https://youtu.be/KOXkMHCKqQ4
https://youtu.be/KOXkMHCKqQ4
https://youtu.be/QIaJLXXP1dQ
https://youtu.be/KOXkMHCKqQ4
https://help.remind.com/hc/en-us/articles/206227266-Translate-a-message-before-sending
https://youtu.be/QIaJLXXP1dQ



